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Miniztry/Department!Office which interacts
with all the other Ministriea/Departments to
ensure uniformity in handling of specific
mattere iz called

ta) Cabinet Secretariat

(by  Prime Minister's Office

(ck  Mimistry of Finance

(d)  MNodal Ministry/Department

2. The executive power of the Union of India
formally vests 1n
{fal The Prime Minister of India
{b} The President of India
tel  The Minister concerned
id)  The Mimster for Parliamentary Affairs
3.  Generally, the lowest organizational unit in a
Department of the Central Government is a
im}] Branch
th)  Wing
ey  Section
(d) Division
d.  Which one of the following is true in the ease
of Attached and Subordinate Offices 7
ta} These are executive agencies undeér a
Department
(h} Subordinate offices are attached to a
Department
(¢l Attached offices generally function as
field eastablishments
id} Attached offices generally function
wnder the direction of a field office
B-UQVRV-N-B.

7.

(2-A)

A final decision communicated at the level of

an Under Secretary Loa parly 15 found later

an to have been given on wrong interpretation

of rules due Lo misunderstanding, Which one

of the following would be an appropriate

eourse of action to be taken 7

ta) The Under Secretary may withdraw his
decizion

th}  He may not withdraw his decigion but
get the irregularity condoned

e}  Withdrawal of the decision may be
permitted only with the approval of an
officer higher than the one who took the
original decision and after consulting
the Ministry of Law, where necessary,
and after the reasons for reversal of the

garlier demsion have been recorded on
the file

(d) The matter may be referred to the
Nodal Ministry

Grant of leave to a Central Government
servant 18 governed by

e Mgnuul of Offiee Procedure

fby Notesof Office Procedurs

e} Central Civil Services (Leave) Rules,
1972

(d) Central Civil Services (Conduet) Rules,
1964

In the context of casual leave, which of the
following statements is true 7

{a) Casoal leave is governed under Central
Civil Services (Leave) Rules, 1972

(b} Casual leave iz one of the recognized
forms of leave

fey A Government servanl on easuzl leave
is treated as absent from duty

(d) Casual leave is not subject to any rules
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8.  Which of the following statements is/are true
for eligibility of family pension to an
unmarried daughter of a8  deceased
Clovernment servant 7
= Family pension pavable to such a

daughter shall be stopped if she starts
earning her livelihood,

2, Family pension to an unmarried major
daughter shall be payable through a
puardian,

() Z2only

(b 1 .omly

iel] Bothland?2

(d} Neither 1 nor 2

#.  Consider the following statements in the
context of family pension payable from
01,01.2006 !

1. Family pension shall be calculated at a
unitorm rate of 30% of basic pay in all
COses,

2 Family pension will be subject to a
minimum of < 3,500,

3. Family pension will be subject to a
maximum of T 27,000,

Which of the above statements are correct ?

(ay 1,%2&and3

(b)) 1and2only

fey  1and 3 only

(d) 2 and 3 only

1 In which of the following cases is an applicant
eligible to commute fraction is of his pension
after medical examination ?

1.  Invalid pension

2. Retiring pension

4. Compassionate allowance

4.  Compensation pension

(a} 1and 2 only

(b} 1and3only

fel 2and 3 only

(d} 2 and 4 only

B-UQ/RV-N-B.

11.

12,

13,

(=)

Which of the following isfare included in the
definition of family for grant of family
pension 7

1, Wife in the case of a male Government

servant and husband in the case of
female Government servant

2.  Bon who has not attained the age of
25 years and unmarried daughter who
has not attained the age of 25 years

including such  son and daoghter
adopted legally

tay 1only

(by 2 only

(¢) Both 1and2

{d} Neither 1 nor 2

A Government servant selected for discharge
ewing to the abolition of his permanent post
and alternative employment of equal status
being not possible, is granted

ta)  Compulsory retirement pension
th) Compassionate allowance

icl  Hetiring pension

(d)  Compensation pension

Emoluments for the purpese of pension
ineclude

1. Band pay plus grade pay

2.  Non-practising allowance pranted to
medical officer

3.  Pay drawn by a Government servant on
foreign deputation

4, Dearness allowanee
Which of the above statements are correct ?

lat  1and 2 only
(k)  1and3only
ted  Jand 4 only
id) 1and4only
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14, An officer entrusted by a Department of the
Central Government with the responsibility of
controlling the incurring of expenditure
and/or the collection of revenue is called
ta) Comptroller and Auditor General
b}  Competent Authority
ic) Controlling Officer
{d} Financial Advisor
15. The amount of retirement gratuity payable to
a Government servant on hig retirement ghall
in no case exeeod
fa) ¥ 2,50,000
thy ¥ 500,000
(e} F T7.50,000
(e} F 10,00.000
16, 'The estimates for expenditure for which vote
of Lok Sabha is required, is in the form of
{a)l Expenditure Estimates
(bl Appropriation Account
{e)  Annual Financial Statement
id) Demand for Grants
17. The responsibilities regarding fnancial
management of a Mimstry/Department rest
with
(a} Financial Advisor af the
Ministrv/Department concerned

{h)  Controller General of Accounts,
Ministry of Finance

{e) Becretary of the Ministry/Department
as 1ts Chiel Accounting Authority

id] Chief Pay & Accounts Office of the
Mimigtrw/Department concerned

B-UQ/RV-N-8, =

1B. Anm officer has ineurred more expenditure

19,

Al

from public money than the oceasion

demanded, thereby not observing the

tal  Delegation of Financial Powers Rules

th) Fundamental principles of Public

Buying
te)  Btandards of Finaneial Propriety

id}  General principles of Public Finance

Consider the following statements in the
context of registration of suppliers :

1. Central Purchase Organization
e, DGS & D) will prepare and
maintain itemwise lists of eligible and
capahle suppliers,

2. Buch approved suppliers will be known
as 'Registered Suppliers'.

3. All Ministries/Departments may utilize
these listz as and when necessary.

Which of the above statements isfare correct 7
(0} 1,Z2and3
(b} 1 and 2 only
{fe} 1and3only

{d] 1only

Procurement of goods of estimated value of
T 25 lakhs and above should be dome by
resoriing to

{a} Limited tender enquiry
(b)  Advertised tender enquiry
fc)  Single tender enquiry

(dl  Purchase committes



14.

15.

18,

17.

B-UCHRV-N-B.

g wfawdt &1 %= gwn @ faym sy
TITE W e e & Al e #
ayEY F IEge Higm R, 9% T FHeem
R7

(a) THEE% vE mEEEEEE

(b} wam wrfaE]

(c) = s

(d) Taem somesn

el el wH=Hl W Hem HEEEE I9EH
1 wn el ofi gan # e an B sifes Tt
Bt 7
{al

(b}

T 2.60,000
T 500,000
e} ¥ 7,50,000

(d)  #F 10,00.,000

fom = meem & fom =ieh 8w % A9 &

e BRA R 98 e w A da 8 0

{a) 559 WTRTH

by TafEm =

(c) anfE ot fam

(d) SRR AT

et daren/faym & G veeR & =i d

Fereifies fraa S @ 2

() T wEeE/favm w e aamsn =

by o varem & S wEihiEs &

(¢)  wEERfANm % wfEe W, s e v
iRl = ®9 4

(d) wrag AR/ % e d sl S
FratEd #

18, U s 3 weRd W= 4 A #E OH

19.

(7T-A)

ravgwa A it =g 3w B B, @ om
wr Fo4 e em E7 Fm i o

() Taeitg wfen = wemETee Tem
(v w1 % O R
(o) T e & o

(@ wn Taw % awe fage
off il & o & g2 1 Frefeiea
weA] i feamm fifau .

| e wg d@e4 (FEmemd DGS & D)
o s mmd giawmen $t szaw g

. A AR T

2. W WeR sgHien g deE
ofd-aet & A @ 7w e |

3. @ wEEfaam @ gl W
ARSI F A ©

0w wAl B 8 wEAE AR T

(a) 1,233

(b) wheEw 1390 2

(¢) FE= 1303

() FEE 1

T o5 wN@ A T AE H AR gE
w1 WE W e % B Feme s fomn
HIA R 7

(a) Hifim R e

iy Fenfim R mas

() e AT gEES =

() sea afEk



21. Consider the following statements in the
context of Delegation of Financial Powers
Rules ;

1. Powers should not be delegated under
these rules to non-Gazetted officers.

2. Officer performing current duties can
exercise administrative and financial
powers of the post but not the statutory
PUW Ers,

& Ministries should not further redelegate
powers to the subordinate organization.

4. The Administrators may redelegate
their powers to Heads of Departments
under them in consultation with the
Ministry of Finance.

Which of the above statements are correct ?

{a) 1and 2only

{b) 1 and 3 only

(e} 2and 3 only

id) 2Zand 4 only

22, Non-promotion of a Government servant
whether in a substantive or officiating
capacity, after consideration of his case, to a
post for promotion to which he is eligible, is
ta) A minor penalty
(b) A major penalty
e}  Reprimand
(d) Nota penalty

B-UQMRV-N-B.

23.

24.

(8-A)

Under which of the following circumstances,

can an official be marked as ‘dies non™?

1. When the official remains absent from
duty without prior information.

2. When on duty in office, the official
leavez the office without proper

permission,

3. The official remains in office, but
refuses to perform the duly assigned to
huim,

4. When the official comes late to office.

Which of the above statements are correct, ?

ftal 1, 2and 3 only

th) 1,2 and 4 only

fc) 2,3andd4only

(dy 1,2, 83and4

Consider the following statements regarding
‘dies non’

1 It 18 one of the formal penalties.

2. Itis indicative of breach of discipline.

8. Periods treated asz ‘dies non’ neithaer
COunts a8 service nor 15 construed aBs

break in gervice.
Which of the above statements are correct ?
(a) 1and2only
(b) 1and 3 only
(e} 2and3only
(d} 1,2and3

The various minor and major penalties that
can be imposed on a Central Government
gervant are those as laid down under

ia) Rule 11 of CCS (Conduct) Rules, 1964
th)  Rule 11 of CCS (CCA) Rules, 1965
e} Rule 14 of CCS (CCA) Bules, 1965
id) Rule 14 of CCS {Canduct) Rules, 1964
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27.

B-UQ/RV-N-B.

Congsider the following statements in the | 28,

context of suspension

1.  UOrder of suspension remains valid for a
period of 80 dayz unless extended after
review,

2.  Because of order of suspension, the
Government servant concerned ceases
to be a member of the service,

3. A Government servant against whom &
proceeding has been contemplated or
pending bul who is mnot actually
detained in custody can be placed under
SUSPEnsIon.

4.  BSuspension is a form of penalty.

Which of the above statements are correct ?

{a] 1and?2only

{hl 1.and 3 only

() 2and 3 only

id) 2and 4 only

Which of the following documents are pos

required to be forwarded by the Disciplinary |

Authority, where it iz not the Inquiring

Authority, to the Inquiring Authority ?

1. A copy of articles of charge and
Statement of Imputations of misconduet
or mishehaviour
Report of preliminary inquiry

4.  Advice of the Central Vigilance
Comimission

4. A copy of written statement of defence,
if any, submitted by the Government
servant

(a) 1aond2only

(b) 2 and 3 only

(¢} 1and4only

{d) 3and4only

(10-=A)

Consider the following statements in the
context of appointment of Inquiry Officer
under the CCS (CCA) Rules, 1965 :

1. As far as possible, the Disciplinary
Authority should refrain from being the
Inquiry officer and appeint another
officer for the purpose.

2, There is8 no bar to the immediate
superior officer holding an Inguiry,

3. Betired officers can be entrusted with
the Inguiry on ‘case to case” basis, by
the Disciplinary Authority.

Which of the above statements are correct 7
(a) 1 and2only

() 1and3 anly

{f¢) 1,2and3d

{d] 2and3only

Conzider the deduetions to be enforeed on the

following counts from the subsistence

allowanece *
1. CGHS contributions

2. House rent and allied charges ie.
Electricity, Water, Furniture, ete.

3. Amount due on court attachments
& oubseription to General Provident Fund

Which- of the
deductions ?

above are compuisory

ta) land4only
ih)  2and 4 only
(e} 1and2only

(d} 2 and 3 aonly
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30. Order of sugpension may, at any time, be
revoked by the competent authority in the
fullnwil_ig circumstances :

1. If it i decided that no formal
proceedings need be drawn up with a
view to impose a penalty of dismissal,
remaval or compulsory retirement,

2. Where the Government servant is
exonerated of the charges againzt him.

3.  Lr.o. criminal offences if appealfrevision
againzt-acquittal in higher court fails.

4.  Where the final order passed is other
than digmissal, removal or compulsory
retirement.

Which of the above are correct 7

{a) 1,2'and 3 only

(b} 1,2 and 4 anly

(¢} 2,3 and 4 anly

(d) 1,2 8andd

1. Consider the following conditions for advances
to a Government servant for purchase of
goods and services for the management of
office :

1 The purchase cannot be managed under
the normal procedures envisaging
pest-procurement payment system.

2, The Head of the office shall be
responzible for timely recovery or
adjustment of the advanece.

Which of the above statements wware correct 7

(a) lonly

(h) Both 1 and 2

(e} 2only

id)  Neither 1 nor 2

B-UGHREV-N-B,

ad.

(12-A)

Estimates of receipls of Central Taxes and
Duties are prepared by

{a} Central Board of Direct Taxes (CBDT)
and Central Board of Excize and
Customs

(b}  Budget Divigion

{c) Controller of Accounts

{d} Controller General of Aveounts

is a
furnish

In which of the following cases,

Government

security 7

ta) (Government servaniz entrusted with
the custody of office [urmitore,
stationery and other articles required
for office management

th)  Drivers of Government Vehicles

teF  Librarian and Library stall

servant  required to

(d)  Government servants who actually
handle cash
Powers to prant Government of India

Guarantes vest with

(a} Secretary of the Ministrv/Department
concerned 1n  consultatipn  wnth  the
Financial Advisor

(b}  Ministry of Finance, Budgel Division

{e)  Comptroller and Auditor General
{d}y Controller General of Accounis

A Department of Central Government may
confer powers relating to the following
matters upon Head of Department :

1. Powers of incorring contingent
expenditure

Z. Powerz  to incur  miscellansous
expenditure

- Powers to create posts

4, Powera to write-off losses
Which of the above statements are correct 7

(a) 1and?2only
(b} 2 and 3 only
fel 3 and 4 only
(dl 1and4only
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Consider the following in the context of CCS

{Conduect) Rules

L Every Government servant shall at all
times maintain devotion to duty.

2. Every Government servant shall do
nothing which is unbecoming of a
Government servant.

3. A Government servant who has received
aral direction from his official superior
will require no further order in writing
in that context.

L5 Every Government servant  shall
maintain absolute integrity.

Which of the above statements are correct ?

ta} 1, 2and 3 only

(b) 1,2 and 4 only

e} 2,3 and 4 anly

(dy L2 3andd

Under CCS (Conduct) Rules, ‘Members of the

Family® in relation to a Government servant

ineludes

1.  Wife or husband, as the case may be

2 A child or stepchild even if not
dependent on the Government servant

3. Son or daughter dependent on the
Government servant

4. Wife or husband, as the ease may be,
even il separated from the Government
servant by a decree of a competent court

Which of the above statements is/are correct 7

tal 1and 3 only

(h) 4 only

(e}  Zonly

(d) 2and4only

(44 =

Al

A Government gervant who habitually fails to
perform the task assigned to him within the
time set for the purpose and with the quality
of performance expected of him shall be
deemed to be lacking within the meaning of
which of the following clauses of CCS
(Conduct) Rules 7

fa} Ruled (1))
(b} Ruled(1)ii)
{e)  Rule 301) (iii)
id} Rule3{2)(ii}
Which of the following activities ave

permissible under CCS (Conduet) Rules in
relation to a Government gservant 7
1,  Participation in Political activities.

2.  Making normal arrangements during
election tours of Ministers to enable
them to carry out their responsihilities
as Ministers,

4. Acting as polling agent.
4.  Joining Samyukta Sadachar Samiti.

tal 1and3 anly
ib) 1 and4anly
(e} 2and 4 only
(d) 2and3 only

In which of the following cases will previous
sanction of the Government be required for a
Government servant to give evidence before a
Committee or any other authority ?

ta) To give evidence in connection with any
enguiry conducted by any person,

committee or authority
(b} To give evidence in any judicial enquiry
(el To give evidence at any departmental
engquiry  ordered by  authorities
subordinate to the Government

td]  Togive evidence at-an enguiry before an
authority appointed by the Government

ar Parliament
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42,

B-LIQ/RV-N-B.

Which of the following amount to |43,

unauthorized communication of information

by a Government servant within the meaning

of CCS (Conduct) Rules 7

{a) Communication of any ofMficial document
or any part thereof to any other person
to whom he is not authorized to do 20

th)  Communication of information to a
person in accordance with RTI Act, 2005
and rules made thereunder

i} Quotation by a Government servant of
any fmal order passed 1o the case of
another Government servanl whose
tase 15 similar to his own

idi  All of the above

Congider the following statements in the

eontext of the Government of India’s

decisions  regarding private trade and
emplovment by a Government servant :

1. There may be no objection to giving
permission for acceptance of part-time
examinership of examination papers set
by recopnized Universities.

2 Purt-time  lectureship amounta to
regular remunerative occupation
attracting need  for Euvm_*ummt
ganction.

4. A Government servant may take part in
the management of a Co-operative
Sociely with the previous sanction of the
Government.

4,  No previous sanction of the Government
ia required for a Government servant
for holding an elective office in
zocio-religions bodies,

Which of the above statements are correct 7

(a) 1and2only

(b} Zand 3 only

ic) Jand4only

(dy 1and4only

(16—A)

Consider the following statementa in the
context of honorary workers employed in a

eivil post

1.  Honorary employment should be offered
only to such persens as have rendered
meritorious services oF are eminent ‘in

publie life.

2. Services of an honorary worker should
be utilized only in an advisory capacity
and not involving exercise of executive

or administrative powers,

3. Honorary worker should be paid a
nominal salary of ¥ 1 per month so that

he may be technically a Government

servant governed by CCS  (Conduet)

Riiles and sther Service Rules,

4.  There is no obligation on the part of the

Government to provide residential

accommodation fo the honorary worker
employed in civil post,
Which of the above stalements are correct 7
{a) 1,2and3only
thy 1,2 and 4 only

(e} 2,3 and4 only

(d) 1.2, 3and4
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44. Which of the following are the provisions
contained in the CCS (Conduct) Rules, 1964
in relation to 8 Government servant 7
1. Promptness and Courtesy
2, Observance of Government's policies
3, Medieal examination for appointment in

civil post

4, Prohibition of sexual harassment of
working women

ta) 1, 2and 3 only

(b) 1,2 and 4 only

{e} 2, 3and4only

d} 1,2, 3ond4

45. Under CCS (Conduct) Rules, a Government
servant shall refrain from consuming any
intoxicating drink or drug in & public place
and also not appear in public place in a state
of intoxication, In this context, ‘public place’
MBans
1.  Lodging room in a hotel,

2 A bar or restaurant.

3. A club exclusively meant for members
whe may be Government servants
where it is permissible for moembers to
invite non-members as guests.

Which of the above statements are correct ?

(a) land 2 only

(b} 2and 3 only

{¢e) 1and3only

id) 1, 2 and 3

E—UQHH_N-EI

48,

47.

(18-A)

Consider the following statements :

1. Ad hoe emplovess who do not hold ANy
regular post under Government are not
governed by the CCS (Leave) Rules,
1972,

& Ad hoc emplovees will not be entitled to
the benefit of encashment of earned

leave on termination of their service.
Which of the above statements isfare correct ?
{a) 1only
(b} 2 only
(¢)  Neither 1 nor 2

{d) Both1and?2

In relation to the CCS (Leave) Rules,
‘Department of Central Government® means

1. A Ministry or a Department of the
Central Government as notified from
time to time,

2. The Department
Affairs,

of Parliamentary

3 The Prezsident’s Secratariat.

Which of the above statements are correct ?

ta} 1andZ2only
(b} 1and3eonly
fe} 1,2and3

(d} 2and3only
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48. Which of the following statements are

correct 7

1.  Leave cannot be claimed as of right.

2. When the exigencies of service so
require, it will be open to the authority
competent to grant leave, to alter the
kind of leave due and applied for,

d.  Leave should not ordinarily be denied
during the last ten years of service.

4, Government  servanis  may be
encouraged to take leave regularly.

(a) 1,2and3 only

(b} 1,3and 4 only

(el 2, 3and4only

(dd) 1,2, %and4

48. Consider the following statements in the
context of combination of different kinds of
leave :

1: It iz open to the competent authority to
grant casual leave in combination with
special casual leave.

4. It is permissible to grant Earned Leave
(EL) in ecombination with special casual
leave,

3. Casual leave may be granted in
combination with half pay leave,

Which of the above statements are correct 7

il 1, Z2and 3

(b}  2and 3 enly

(e} 1 and2only

(d) 1and3only

B-UQ/RV-N-B.

al.

a6l

(20-A)

Which of the following statements are correct
in the context of encashment of earned leave
(EL) along with LTC ?

1.  Government servanits are allowed to
encash 10 days EL at the time of
avaling LTC to the extent of 60 days
during the entire career.

2. The leave encashment at the time of
LTC will be deducted from the
maximum amount of EL encashment at
the time of retirement.

4, Where both wife and huosband are
Government servants, encashment of
leave equal to 10 days at the time of
avaihng LTC will continue to he

available to both.
tal 1 and2only
(b} 2and 3 only
(e} 1and3only
(d} 1,2and3

Consider the following statements in the
context of conditions for treating of training
as duty :

L The training should be in India.

2.  The period of training should not excesd
bwi years.

3. It is obligatory on the part of the
Government to send the person for such
training.

Which of the above statements are correct ?

(a} 2and3only
(bl 1and2only
te)  land3only
(d) 1,Zand3
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62,

ad.

due and admissihle
idy  All of the above
B-LOMRV-N-B. (2B —

In which of the following cases, Medical
Certificate is not necessary for grant of Leave
Not Due {LND) 7

1.  LND in eontinuation of Maternity Leave

2. LND in continuation of Child Adoption
Leave

e LND in continuation of Child Care

Leave
{a) 1.and 2 only
{b} 1and3only
le)  Z2and 3 only
(d) 1,Zand3
In which of the following cases can

extra-ordinary lesve up to 24 months be
granted ?

fal  When other leave is admizsible but the
Government servant applies in writing
for grant of extra-ordinary leave

th)  Where the Government servant who has

completed one year's continuous serviee
is undergoing treatment for Pulmonary
Tuberculosis

{e)  Where the leave is reguired for the
purpose of prosecuting studies certified
to ba in public interest, provided the
Government servant concerned has

completed 3 years continuous service on

the date of expiry of leave of the kind

54,

a3,

A)

Consider the following statements in relation
to the quantum of leave salary payable to a
Government servant ;

i A Government servant who proceeds on
earned lenve is entitled to leave salary
equal o the pay drawn immediately
before proceeding on enrned leave.

2 A Government servant on half pay leave
15 antitled to leave salary equal to half
the amount of pay drawn immediately
belore proceeding on halfl pay leave.

d. A Government servant on commutbed
teave is entitled to leave salary equal o
the amount of pay drawn immediately
before proceeding on eommuled leave,

4. A Guvernment
extra-ordinary feave 18 not entitled ‘to
any leave salary

gervENlL i

Which of the above statements nre correct ?
(al
{h)
tc) 1,3 and 4 only
(d) 1,2.-83andd

1,2 and 3 anky
1,2 and 4 only

Which of the following are categorized aas
special kinds of leave under OCS (Leave)
Rules, 1972 7

1. Maternity Leave

2,  Paternity Leave for Child Adoption
3. Child Care Leave

4.  Leave Nol Dus

1, 2 and 4 anly

(b} 2 3and4only

(e} 1, 2and 3 only

1,2 3'and 4
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56. Which of the following shall not amount to
mis¢onduet in terms of Central Civil Services
(Conduct) Rules, 1964 7
{a}  Habitual absence without permission
{b)  Habiilual late attendance
(e} Habitual borrowing
id}  Untrustworthiness in connection with

employees husiness

67. The conditions for grant of personal pay equal
to the difference between pay plus special pay
drawn in the lower post and the pay due in
the higher post on promotion are
1. It must be certified that but for his

appontment to the other post, the
Government servant would have
continued to deaw special pay.

2, The protection will only be for 2o long as
the Government servant could have
continued to draw the special pay.

4.  The personal pay will be ahsorhed in
subsequent increases of pay.

Which of the above statements are correct 7

{m) 1 and 2 only

(b} 1and3 only

(c} 2and 3 only

{d} 1,2and3

B-UQ/RV-N-B.

58,

af.

6.

(24— A)

Subsistenece grant means

1. A monthly grant made to 8 Government.
servant wha is not in receipt of pay or
leave salary.

2. An gllowance paid to a Governmeni
servant during his suzpension.

Which of the above statements isfare correct 7

fa) 1 only

(b} 2 only

{¢) Bothland2

(d) Neither 1 nor 2

Under which of the following circumstances

no lien of a Government servant shall be

retained 7

1, While on Foreign Seérvice

2,  While holding a temporary post

3.  While having proceeded on immediate
absorption basis to a post outside his
HETVICE

(a) 1,2and3

(hy 1 only

e} 2 only

(d) 3 only

Which of the following is no# a Primary Unit
of Appropriation specified under Rule 8 of
Delegation of Financial Powers Rules, 1978 7

{a)  Overtime Allowance
{b)  Overheads

fe)  Depreciation

(dl Suspense



a7.

B-UQ/RV-N-B.

F=m fafys A= (smem) Tem, 1064
frret % smEn Frefefes § 8 SR FEEr
FEt wEn e 7

(a) FHIG % e A SRR
(b) HrEAd faeea 8 3yfanfy
(¢) ATEad IUW T

) T wE & g i sl

B 9z & wiw 904 @i fasm dee & g e
T UE 9T WIS W TES OF % 9 3R
& arat =i 999 wer FE WG 8

1. ug s fRn s afEe oAl o
wo w3 e 0g W Ew T
fn e At 7R fEEw GW WH
T8 |

0 U7 EEY I OvE aF & e A
FraHT et e g we S

3, =W da SEEwEd dnd diga A
e & @ |

It wul § 8w w8

(a) e 132

(by wheel 11 3

(e) whae 237 3

@ 1233

ok

(25-A)

fats aem @ Afm

1. Torm el st &t w39 W gg
o 78 fom wr & 3@ R ww =
A S |

v T wdaEdl & e % 2he Hem
HAT |

I T § A A TE R Y
(a) WEE 1

(by e 2

() 13wz

(d AA L, TH2

fefafas offfafl 7 @ afes & andm
g wHEl # OFE ORISR T
FAT

1. w8 a9 e (fRy) g

9 FE dR SRR 9% 9Ev E R

3. W ER W HEH 9 g AWHeH &
e ot fehall oz 9T S

(a) 1,233
(b) A 1
(c) A 2
(d) &3

fefafas § 8 =9, ofm ofem &
vty femi, 1978 % Fem o8 & adlA
fafrfEe Rfaem & e g8 72 80
() T W

() T (HEESE)

(cy HEIsH
(d} I



61. Which of the following isfare correct regarding
fixation of pay in ease of employees who seek
transfer to lower post under FR 15 (a) ?

1. The pay of a Government servant
holding & post on regular basis will be
fixed at a stage equal to the pay drawn
bv him in the higher grade.

2. If the maximum of the pay zcale of the
lower post is less than the pay drawn by
him in the higher post, his pay may b
restricted to the maximom  onder
FR 22(1] ta)(3),

{a}) 1lonly

{by Both1and2

tc) Z2only

idl Neither 1 nor 2

62. A Non-Flan propoesal on a new service or for
expansion of existing service, will require the
approval of the Committee on Non-Plan
Expenditure, if the amount exceeds
{a) #F 20 crore
(b} ¥ 50 crore
(e} T Thorore
idl ¥ 100 crore

B-UQ/RV-N-B.

6.

(26—A)

What kind of EQOL (Extra Ordinary Leavel
granted automatically counts sz qualifing
service for pension and {for  increments
without any further sanction ¥

r EOL granted due Lo inability of a
Covernment servant Lo join or refoin
duty on account of civil commotion.

2.  EOL granted for prosecuting higher
technical and seientific studies.

4. EQL granted to 8 Government servant
suffering from mental iflnees,

Which of the above statements ia/are correct ?
(e} Zonly

(b} 3 only

(c] 1and2only

{d} L, 2and3

Which of the following points sre required to
be kept in  wview  while sanctioning
honorarium 7

1.  The expenditure on the honorarium will
be met from the sanctioned bodget of
the coneerned office.

2 No honorarium should be granted in
cases where overtime allowance has
been paid to the staff in connection with
the same work.

3. Mo honorarium i admissible f{or
temporary incresse in work,

4. Work should be of
intermittent nature,

occasional or

(a} 1,2 and3 only
(b} 1,2 and 4 only
(e} 2,3 and 4 only
(d}y 1,2,3and4
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65, Which of the following categories of employees
are  eligible to share General Pool
Accommodation 7
1. Central Government servants ineligible

for general pool residences
2. Staff of semi-Government Organizations
o: Teachers of recognized schools
4. Retired Central Government servants
(a) 1,2 and 3 only
(by 1,2 and 4 only
() 2 3and4only
(dy 1,2 3andd

66. An authority, responzibility and ebligation of
eath Department in the matter of dispozal of
business allotted to it are defined in :

1.  The Alleeation of Business Rules.

2. The Transaction of Business Rules.

3. The Rules of Procedure and Conduct of
Business.

Which of the above statements isfare correct 7

{a) 1 only

(bl 2 only

(el Jonly

(d) 1,2and3

67. The Programme of Inspection of each
section/desk in a Ministry iz drawn up by
tad The Nodal Ministry
(b} The Stafl Inspection Unit
te)  The Internal Work Study Unit
{d}  The Director of Audit

B-UCQYRV-N-B.

0.

(28-A)

{b

Congider the following statements in the
context of ‘Lapse of Sanction” :

1. A ganection for any [resh charge unless it
ia specifically renewed, lapses il no
payment in whole or in part has been
made during a period of 12 months from
the date of issue of the sanction.

2. 'If the currency of a sanction is
preseribed  in the  departmental
regulation or 12 gpecified in the sanction
itself, the sanction lapses on the expiry
of such periods.

Which of the above statements is/are correct 7

(a) 1 only

ib)  2only

e} Bothland?2

(d) Neither 1 nor 2

A self contained independent proposal

submitted for the approval of the House and
drafted in such a way as to be capable of
expressing a decision of the House is

ia} Substantive Motion
Subatitute Motion
ic)  Subeidiary Motion

(d} Ancillary Motion

Money Bill shall be introduced in the Lok
Sabha with the recommendation of

The President
The Speaker of the Lok Sabha

fa
(b}
e} The Secretary General of the Lok Sabha

{d¥ The Finanee Minister
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71. Which kind of leave will be granted in the
following cases to a Government servant ?

1, Where staff is not able to attend office
during civil disturbances, strikes, ete.

2. Training with P&T Units of the
Territorial Army.

3 Donating Blood to recognized Blood
Banks on a working day.

(a) Casual leave

bl  Special casual leave

e} Earned leave

(d} Half pay leave

7T2. Under which of the foljowing circumstances,

will Daily Allowance (DA) be admissible to a

Government servant while on tour 7

1. When Government servant takes cazual
leave,

2. When Government servant takes
reatricted holiday.

4. When Government servant is actually
and not merely constructively present
on duty station on Sunday or holiday.

4. The Government servant left his place
of halt on Sunday and holiday in the
morning and returned the same
EVENING.

{a) 1and3only

(b} 3 and 4 only

(el land 4 enly

id] 2and3only

B-UC/RV-N-B,

73,

74.

(30— A)

In case of transfer within the same station

involving & change of residence, a
Government servant will be entitied to
travelling allowance as undor :

L. Composite transfer grant equal to one
month’s pay (Band Pay plug Grade Pay
plus NPA where admissible),

2. Composite transfer grant equal to
one-third of Band Pay plus Grade Pay.

3. Actual cost of convevance for self and
family but not exceeding the road
mileage allowance admissible under

rules.
4. Actual cost of transportation of personal
effects nol excesding the amount

admissible under rules.
Which of the above statements are correct 7
{n) 1 and3only
(b} 2,3 and4only
(e} 1,3 and 4 only

(d} 2and 4 only

For the purpose of TA on transfer. which of

the following are included in the definition of

“Family' 7

1, Spouse residing with the Government
servant,

2.. Parents residing with the Government
servant and wholly dependent.

H Unmarried sisters and minor brothers
residing with and wholly dependent
upon the Government servant.

4. Stepfather residing with and wholly
dependent upon  the Government
servant,

ta) 1,2 and 4 only
(b} 1,2 and 3 only
(e} 2, 3and 4 only
(d) 1,2 8and4
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75. What is the quantum of joining time

admissible to a Government servant on
transfer from one station to another involving
a distance of more than 2,000 km by direct
route 7 (not involving air travel)
(a} IDdays
{h} 12 days
{e) 15 davs
(d} Sdays

76. Joining time may be combined with which of
the following 7
i Vacation
2. Earned leave
= Commuted leave
4. Casual leave
(a) 1,2and 4 only
(b} 2,3 and4donly
(e 1,2 and 3 only
id) 1,28 and4

77. In which of the following matters weightage
for satisfactory performance of duties for the
prescribed  tonure in the North-East is
admissible to a Government servant 7
1.  Promotion in cadre posts
2. Deputation to Central tenure posts
3. Courses of training abroad
ta) 1and2only
thi  1and 3only
ic) 2and3only
d} LZand3

EB-LIQVRV-N-B.

7B.

78,

(32-A)

Which of the following conditions are required
to be ensured by the sponsoring Department
while formulating proposals for training of
Government servants under the financially
aided schemes e.g. Colombe Plan, ete, 7

1.  He should have at least 4 years to serve
after conclusion of the training.

2. He should possess adequate background
of the subject in which he would be
receiving training.

3. He should have completed 8 minimum
of 5 years service.

(6} 1and2only
{b) 1land3only
(e} 2and3only
(@) 1,.2and3

An officer retires with a pension of T 37,275,
He has opted to commute 40% of his pension.
Taking the commutation factor of 8184 and
his age next birthday as 61 years, the amount
of commuted value of pension would work out
b

(a) ¥ 12,77.011
{b) ¥ 13,08,222
(€} ¥ 14,688,071
(d) T 1599623

A Central Government servant retires after
completing 34 years and 7 monthe of
qualifving service with emoluments last
drawn as follows :

Band Pay + Grade Pay (F 20,000 + 5,400}

Dearness Allowance @ 107% of Band Pay + GP.
The Retirement Gratuity in this case would

be

ta) T 6,76,637
(b} ¥ 787537
(¢) ¥ 867637
(d} < 8,76537
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81. For which of the following posts, can
candidates with Implanted Pacemakers be
considered fit for appointment 7
1. Pilota
2, Railway or Bus Drivers
3. Police and Security
4. Posts attached to electro-magnetic areas
(a) 1and2only
(by 2only
(e} Zand4d only
(d}  None of the above

82. In which of the following cases, production of
medical certificate of health is not necezsary ?
1. A retired Government servant

re-employed immediately after
retirement.

2. A Government servant promoted from
non-gqualifying service paid from a local
fund to a post in Government service,

3. A Government servant appeinted in a
temporary vacancy for a period not
excerding 3 months,

4. A person re-emploved after forfeiture of
past service.

(&) 1land4£only

(b} 1and3only

{e) 2-and3 only

(d} 2and4only

B-UQ/RV-N-B.

#3.

(34-A)

In the context of Allotment of Government
Residences (General Poal in Delhi) Rules,

1963, 'Emoluments’ includes :

1. Pay, other than special pay or pay
of  personal

granted in view
qualifications of a Government servant.

2. Stagnation Increment.

d.  Non-Practising Allowance (NPA),

Which of the above are correct 7

{al 1 and3oenly
th} 1 and 2 only
i} 2and3only
(dY 1,2and3

‘Tenure Officers’ Pool for allotment of

Government residences to officers on duty
with the or Delhi
Administration on tenure basis iz for officers
of

Central Government

1.  The Indian Administrative Service
2.  The Indian Forest Service

3.  The Indian Police Service

4,  The Central Civil Services

Which of the above are correct 7

{al 1,2,3and4

thy 1,2 and 4 only
(e} 2,3 and 4 only
(d} 1,2 and 8 only
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87,

B-UQ/RV-N-B.

What is the ceiling amount for reimbursement

of residential telephone (Landline andfor

Mobile connection) call charges fixed for

Additional Secretary and Joint Secretary to

the Government of India ?

{a} Additional Secretary : T 1,800 pm and
Joint Secretary - ¥ 1,800 pm

tbl  Additional Secretary ; ¥ 1,800 pm and
Joint Secretary : ¥ 1,500 pm

te}  Additional Secretary : T 2,600 pm and
Joint Secretary : T 2,000 pm

(ddy None of the above

Which of the following are
activities 7

‘Recording’

1.  Removing routine papers

2. Categorizing the file

3. Indicating title on fle onder
appropriate  catchwords in  their
alphabetical order with a view to
facilitate its loeation in the event of
need

4.  Stitching the file
{a) 1,2and3only
{(b) 2,3 and4only
fe) 1,2 and 4 only
fd}) 1,2, 3andd4

The form of communication used for making
public announcement of decizions of
Government in important malters of paolicy
eg. the policy of industrial licensing,
appointment of committees or commissions of
enquiry, which are alse published in the
Gazette of India, is called

tal  Resolution
(h)  Circular

(e}  Notification
(d) Press Note

B8. Which document

(JE-A)

takes the place of
voluminous old files put up for reference and
is capable of being put up ot short notice 7

(a}  Btatement of case
(b} Standing note

{ey  Part file

(d} Standing Guard File

Which of the following statements regarding
‘Btanding Note' are correct ?

1. It iz in one part only.

2. It contmins (i} Extracts of notes and
eorrespondence from earlier papers and
(11} Model forms in which orders are to
be communicated.

3. It is preparved on type subject,

4.  Itis prepared on any item which may be
difficult, complicated, required for
day-to-day reference or has historical
importance,

{al 1and 2 only

{(b) 2and 3 only

e} land4only

{d) 3and4only

A Coentral Government servant drawing Band

Pay of ¥ 18,600 plus Grade Pay of T 4,800

died on 31.08.2014 while in service and his

date of birth was 06.06.1955. His family is

eligible for family pension. What is her family

pension at enhanced rate and at normal rate

at relevant dates 7

(a) Enhaneed rate § 14,040 and Normal
rate ¥ 9,360

(b} Enhanced rate ¥ 11,700 and Normal
rate F -7 020

{e) Enhanced rate § 11,700 and Normal
rate T 5,360

td) Enhanced rate ¥ 14,040 and Normal
rato T T.020
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1. An officer-oriented work uonit within a
Department with a specific task azsigned to it
is called
{a) Bection
i Wing
fcd  Branch
{d) Desk

82. Collection of information and files,
compilation of data in given forms, opening of
files, maintenance of current fles and
intermal  movements are amongst the
functions of
{al A Scetion oflicer
(b)Y A Desk officer
fe}  The Stenopraphors, Asgistanta or UDCs

attached to the Desk officers
(d) Under Secretary

83. To ensure that the expenditure is incurred for
the purpose for which funds have besn
provided and that the expenditure does not
exceed the budget allocation are the
regponsibilities of
ta) Controlling Officer
{b) Financial Advisor
(e}  Head of Department
(d) Competent Authority

B-UQ/RV-N-B. {38 -

94,

a95.

6.

A)

Which of the following tyvpes of sanctions are
not required to be endorsed to the Audit
officer 7

1.  Sanctions relating to grant of advances
to Central Government employees,

2. Bunctions relating to appointment or
promolion or lransfer of Gazetted and
non-Gazetted officers.

4.  Orders  conveying  sanctions  to
pxpenditure of a delinite amount.

4, Orders conveying sanctions Lo the grant
of additions to pay such as Special
Allowance, Porgonal Pay, ete.

(a) 1and2only
(by 2 and 3 only
(e} Jand4only
(d} 1and4only

The guidelines for preparation of budget
ostimates are issued from time to time by the

fal Ministry of Finance, Department of
Economic Affairs, Budgel Division

ib) Ministry of Finance, Depariment of
Expenditure

{e} Ministry of Finance, Department of
Revenue

id)  Miniatry of Finance, Controller General
of Accounis

When & need arises to incur unforeseen
expenditure in excess of the sanctioned grant
and there is not sufficient time for the voting
af the supplementary demand and the passing
of the connected appropriation bill before close
of the financial vear, an advance shall be
obtained before incurring the expenditure
from

(a)
{1
(¢} Pubhe Fund

id} Noneof the above

Consgolidated Fund
Contingency Fund
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87. ‘"Hevenve' and ‘Capital’ are the two Diviaions
of
{a) Public Fund
(b} Contingency Fund
i¢)  Consolidated Fund
(dl General Servicea
98. The Competent Authority to add to the
primary units any other primary unit or
pregcribe an entirely different set of such
units is
{al  Associate Financial Advisor
ih)  Head of Department
te}  Ministry of Finance
id) Seeretary of the Ministry/Department of
Central Government
89. Minister of Administrative Ministry and the
Finance Minister have powers to approve
original Cost-Estimates with an outlay of
{al  Less than ¥ 50 Crores
tb) ¥ 50 Crores and above but less than
T 100 Crores
(e}  F 100 Crores and above
(d) ¥ 25 Crores and above but less than
¥ 50 Crores
10M). To which of the following the Delegation of
Financial Powers Rules, 1978 do not apply 7
1. The Ministry of Defence and authorities
subordinate to it in relation to the
expenditure debitable to Defence Services
Estimates
2, The Department of Atomic Energy and
Space
3. The Department of Telecommunications
4. The Ministry of Railways and authorities
subordinate to it
ta) 1,2and 3 only
tb) 1,2and 4 only
el 2,3 and 4 only
(d} 1,2, 3and4
B-UQ/RV-N-B.

101.

102,

103,

(40-A)

The Department of the Central Government
and Administrators shall have full powers to
sanction sale or dismantlement of purely
temporary structures, A purely temporary
structure means a structure, the life of which
is not more than

(a) 1 year

(b} 2 vears
(¢l 3 wvears
id) & yesrs

HRA is payvable with reference to the pay
drawn in the prescribed

(a)  Pay Band only

{b} Pay Band plus Grade Pay plus NPA, if
any

tey  Pay Band plus Grade Pay plus Special
Pay

(d}  Pay Band plus Grade Pay plus Peraonal

Pay

In which of the following circumstances, a
Government servant is nof entitled to HRA ?

1. If he shares Government accommodation
allotted rent-free with another
CGovernment servant.

2. If his wife/her husband has been allotted
Government accommodation at the same
station by the Central State
Government.

or

3. If he is staying in Ingpection Quarters.

(a} 1and?2only
{h)  1and 3 enly
{c) 2and3 only
(d} 1,2and3
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104. Upon the decisions taken by the Government
on the recommendations of which of the
Central Pay Commissions (CPC), the Border
Area Allowance has been discontinued 7
{a) 3™CPC
by 4" ePC
tey &% CcPC
(d) 6™ CcPC
105. The Cabinet, which is responsible for shaping
the overall pelicies of the Government in
discharging its responsibilities, consists of the
{a}) Cabinet Ministers only
{b} Cabinet Ministers and Ministers of
State

ted Cabinet Ministers and Deputy
Ministers

(d) Cabinet Ministers, Ministers of State
and Deputy Ministers
106. In which of the following cases, holding of an
Inguiry as laid down in CCS {CCA) Rules is
mandatory 7
1.  To impose any of the major penalties in
respect of those charges which are not
accepted

2. To withhold increment of pay for a
period exceeding three vears

3. To withhold increments of pay which s
likely to affect adversely the amount of
pension admissible to the official

4. Withholding of promotion

(a) 1,2,3and4

tb) 2, 3 and 4 only

(e} 1and4only

(d}d 1,2and3only

B-UQ/RV-N-B. {42 -

107. Which of the following are the special

108,

109,

A

circumstances where the prescribed procedure
for inquiry need nof be followed 7

1.  Where a penalty is due to conviction on
a criminal charge

2,  Where the Disciplinary Authority is
satisfied thal it is not reasonably
practicable to hold an enguiry in the
manner provided

3.  Where the President is satisfied that in
the interest of the security of the State,
it is not expedient to hold an enquiry in
the manner provided

ta) 1and2only
{b) 1and3 only
{el  2and 3 only
(dy 1,2and3

Physical verification of Fixed Asseta should be
carried out at least

(a} Twice a year

{b) Omncein a year

{e)  Once in two years
idl  Oncein three years

Price variation clause can be provided in the

procurement contracts only  where the
delivery period extends beyond

(a) 0B months

(b} 12 months

(e} 18 months

(d) 24 months
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110. Where no advance is drawn by a Government

servant, he shall be required to prefer his
LTC claim after completion of his return

journey within
tal One month
tb) Three months
(g} Six months
(d) One year
111. The amount of advance admissible to a
Crovernment servant in connection with Leave
Travel Conceasion (LTC) iz limited, in each
case, to
tal  100% of the estimated cost of journey
both wayvs
(b} 90% of the estimated cost of jowrmey
both ways
(e} B0% of the estimated cost of journey
both ways
(d) 75% of the estimated cost of journey
both ways
112. In the event of death of a Government servant
allotted with Government accommodation and
having no house of his’her own at the place of
posting, histher family will be eligible to
retain the Government accommaodation for a
period up to
(a} 08 months
{bl 12 montha
(e) 18 months
(dl 24 months
B-LIQVRW-N-B, {44 -

113. Death gratuity equivalent to 12 times of

114.

Al

emoluments is pavable to the family of a
Government servant who died while in service

after rendering qualifying service of

ta) Lessthan one year

ib)  One year or more but less than 5 vears
e} 5 years or more but less than 20 years
id) 20 years or more

Which of the following statements are correct,
in ‘the context of higher rate of family

pension 7

1. A higher rate of family pension is
admissible if the deceased Government
servant had rendered not less than
seven years continuous service at the
time of his death while in service,

2. The higher rate of family pengion shall
be equal to 50% of the pay last drawn.

4. The amount =o admizsible shall be
pavable from the date following the date
of death of the Government servant for
a period of 10 years.

4.  The higher rate of pension shall also be
admissible to dependent parents.

ta) 1,2 3andd

ih) 1,2 and 3 only
(e} 1,2and4 only
(d) 2, 3and 4 only
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115. Additional pension egual to 40% of hasic

1186.

117.

B-UQ/RV-N-B.

pension shall be admissible to o pensioner
whose age is

(&}  From 80 years to less than B5 years

(b} From 85 years to less than 80 years
ted  From 90 years to less than 95 years
(d]  From 80 years to lezs than 100 years

Reimbursement of Daily Allowance for Hotel
accommodation of up to ¥ 3,000 per day is

admissible to officers drawing Grade pay of

{a) 7 10,000 and above
(bl ¥ 7,600 to ¥ 8,800
(e} T HAD0 to F 6,600
(d) & 4200 to T 4,800

In which of the following cases; the date of
retirement of a Government servant, shall be
treated as a non-working day 7

(a) The day on whith a2 Government

girvant retires

(b} The day on which he is dizscharged from

BETVice
(e}  The day on which he iz allowed to resign

from sorvice

id) The day on which he retired

prematurely

118.

118.

(46-A)

In the comtext of CCS (Pension) Rules, 1972,
communication or disclosure of any secrat
official code or password or any document or
information such as mentioned in Section 5 of
Official Secrets Act, 1923 so as to prejudicially
affect the interests of the general public or the
security of the State amounts to

(a})  Misconduct

(b} Grave misconduct
{¢)  Breach of security
id)  Serlous erime

To recommend any amendments or additions
to the rules that may be congidered necessary
and to consider matters relating to Rules and
Procedure and Conduet of Business in the
House are the functions of

(a)  Rules Committes

(b) Rules of Procedure of Parliament
Committees

e} Committee on Subordinate Legislation

(d}  None of the above

Which of the following expressions normally

constitute an Assurance (in Parliament) ?
E, I shall look into it
2. I ghall inform the Honourable Membaer,

3. | shall eongider the matter.

4.  Efforts are being made to collect the
necessary data.

(a) 1,2and3 only

(by 1,2and4 only

fel 2,3 and 4 only

{d} 1,2, 3and4
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Note ; English version of the instructions is printed on the front cover of this Booklet,
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