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1.  Ministry/Department/Office which interacts
with all the sther Ministries/Departments to
ensure uniformity in handling of specific
matters is called
ta) Cabinet Secretariat
ib)  Prime Minister's Office
(e}  Ministry of Finanee
id)  Nodal Ministry/Department
2. The executive power of the Union of India
formally vests in
ta) The Prime Minister of India
ib}  The President of India
(e}  The Minister concerned
id) The Minister for Parliamentary Affairs
3.  Generally, the lowest orgamizational unit in a
Department of the Central Government is a
{a) Branch
{b} Wing
¢l Serchbon
{d} Division
4.  Which one of the following is true in the case
of Attached and Subordinate Offices 7
tal These are execulive agencies under a
Department

(b} Bubordinate offices are attached to a
Department

ted  Attached offices generally function as
field establishments

id) Attached offices generally function
under the direction of a field office
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(2-A)

A final decision communicated at the level of

an Under Secretary to a party is found later

on to have been given on wrong interpretation

of rules due to misunderstanding. Which one

of the following would be an appropriate

course of action to be taken ? .

ta) The Under Secretary may withdraw his
decision

(b} He may not withdraw hiz decision but
get the irregularity condoned

ic} Withdrawal of the decision may be
permitted only with the approval of an
officer higher than the one who took the
original decision and after consulting
the Ministry of Law, where necessary,
and after the reasons for reversal of the
earhier decision have been recorded on
the file

{d} The matter may be referred to the
Nodal Ministry

(zrant of leave to a Central Government
servant is governed by

tal  Manual of Office Procedurs
th)  Notes of Office Procedure

ic) Central Civil Services (Leave] Rules,;
1872

(d} Central Civil Services (Conduct] Rules,
1064

In the context of casual leave, which of the
following statements 15 true 7

ta) Casual leave is governed under Central
Civil Services (Leave) Rules, 1972

(b} Casual leave ia one of the recognized
forms: of leave

(el A Government servant on casual leave
is treated as absent from duty

{d) Casualleave is not subject to any rules
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B. Which of the following statements isfare true
for eligibility of family pension to an
unmarried daughter of a  deceased
Government servant ?

1. Family pension payable to such a
daughter shall be stopped if she starts
earning her livelihood.

2. Family pension to an unmarried major
daughter shall be payable through a
guardian.

{a) 2Zonly

iby 1 omly

{c} Both1and?2

{d) Neither 1 nor 2

9. Consider the following statements in the
context of family pension payable from
01.01.2006 :

1 Family pension shall be calenlated at a
uniform rate of 30% of basic pav in all
CASER,

2. Family pension will be subject to a
minimum of ¥ 3,600.

3. Family pension will be subject to a
maximum of T 27,000,

Which of the above statements are correct 7

(a) 1,2and3

(b} 1 and 2 only

(¢} 1and3 only

(d) 2and3only

10. In which of the following cases is an applicant
eligible to commute fraction is of hia pension
after medical examination 7
1 Invalid pension
2. Retiring pension
3.  Compassionate allowance
4, Compensation pension
(a) 1and2only
(b} 1and3 only
(e} 2and3only
(d) 2Zand 4 only
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(4-A)

Which of the following isfare included in the

definition of family for grant of family

pension ?

1. Wite in the case of 3 male Government
gservant and husband in the case of
female Government servant

2 Son who has not attained the apge of
25 vears and unmarried daughter who
has not attained the age of 25 years

including such son ond doughter
adopted legally

{a) 1only

(b) Z2only

(c) Bothland?2
id} MNeither 1 nor 2

A Government servant selected for discharge
owing to the abolition of his permanent post
and alternative employment of equal status
being not possible, 12 granted

(a) Compulgory retirement pension
(b} Compassionate allowance
(¢} Hetiring pension

(d) Compensation pension

Emoluments for the purpose of pension
include

1. Band pay plus grade pay

2.  Non-practizing allowance granted to
medical officer

3. Pay drawn by a Government servant on
foreign deputation

4. Dearness allowance

Which of the above statements are eorrect 7

{a) 1 and2only
{b)} 1and3only
{¢) 3and4only
{d} 1and4only
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14.

An officer entrusted by a Department of the
Central Government with the responaibility of

controlling the incarming of expenditure

and/or the eollection of revenue is called
ta)  Comptroller and Auditor Genaral
ihl  Competent Authority

iz}  Controlling Officer

(dl Financial Advisor

16. The amount of retitement gratuity pavable to
g Government servant on his retirement shall
in no case exceed
(a) & 250,000
thy & 5,00,000
e} T 150,000
() = 10,00,000
16. The estimates for expenditure for which vote
of Lok Sabha is required, is in the form of
{a) Expenditure Estimates
th) Approprintion Account
{e]  Annual Financial Statement
id} Demand for Grants
17. The responsibnlities regarding financial
management of a Ministry/Department rest
with
{al Financial Advisor of the
Miniztry/Department concerned

ibh)  Controller General of @ Accounts,
Ministry of Finance

ie)  Secretary of the Ministry/Department
as its Chief Accounting Authority

id) Chief Pay & Accounts Office of the
Ministry/Department concerned
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18,

18.

20.

(6-A)

An officer has incurred more expenditure
from public money than the
demanded, thereby not observing the

pecasion

{a) Delegation of Financial Powers Rules

{b} Fundamental principles of Puhlic

Buying
ic) Standards of Financial Propriety

id)  General principles of Public Finance

Consider the following statements in the
context of registration of suppliers :

1. Central Purchase Organization

 (ep. DGS&D) prepare  and

maintain itemwize listz of eligible and
capable supphers,

will

2.  Buch approved suppliers will be known
as "Registered Suppliers”.

3. Al Ministries/Departments may utilize
these lizts as and when necessary.

Which of the above statements ig'are correct 7
{a) 1,2and3

ih) 1 and 2 only

fe) 1and3only

td) 1 only

Procurement of goods of estimated value of

T 25 lakhs and above should be done by
resorting to

(a) Limited tender enguiry
(b}  Advertised tender enquiry
]  Single tender enguiry

idi  Purchasze committee
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21. Consider the following statements in the
context of Delegation of Financial Powers
Rules :

1. Powers should not be delegated under
these rules to non-Gazetted officers.

Z, Officer performing current duties can
exercise administrative and financial
powers of the post but not the statutory
POWETS.

3. Ministries should not further redelegate
powere to the subordinate organization.

4. The Administratore may redelegate
their powers to Heads of Departments
under them in consultation with the
Mimstry of Finange.

Which of the above statements are correct ?

(a} 1 and2only

(b} 1 and3 only

(¢} 2and3 only

(d) 2and4only

22, Non-promotion of a Government servant
whether in & substantive or officiating
capacity, after conzideration of his case, to a
past for promotion to which he is eligible, iz
{a) A minor penalty
{hl A major penaity
{e)  Reprimand
id} Nota penalty
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24.

25.

Al

Under which of the following circumstances,

can an official be marked as ‘dies non"?

i When the official remaing absent from
duty without prior information.

2. When on duty in office, the official
leaves the office without proper

PErMIBSION.

4. The official remains in office, but
refuses to perform the duty assigned to
him.

4. When the official comes late to office.

Which of the above statements are correct ?

fal 1,2and 3 only

(b)) 1,2 and 4 only

{e) 2,3 and 4 only

(dY 1.,2,3and4

Consgider the following statements regarding

‘dies non’ :

1. It is one of the formal penalties.

2. It 15 indicative of breach of discipline.

3. Perniods treated as “dies non” meither
counts as Bervice nor is construed as
brealk in service.

Which of the above statements are correct 7

fal 1 and 2 only

{b} 1 and3only

fe) 2and3only

(d) 1,2and3

The various minor and major penalties that
can be imposed on a Ceniral Government
sarvant are thoge as laid down under

ta)  HRule 11 of CCS (Conduet) Rules, 1964
tb) Rule 11 of CCS (CCA) Rules, 1265
(e} Rule 14 of CCE{CCA) Rules, 1965
(dl  Rule 14 of CCS (Conduct) Rules, 1964
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26. Consider the following statements in the
context of suzpension :

Order of suspension romaing valid for a
period of 90 days unless extended after
review,

2. Because of order of suspension, the
Government servant concerned ceases
to be a member of the service.

3. A Government servant against whom a
proceeding has been contemplated or
pending but who i85 not actually
detained in custody can be placed under
BUSPEOSION.

4.  Suspension is a form of penalty.

Which of the above statements are correct ?

(a) 1andZ2only

(b} 1 and3eonly

(¢} 2and3only

(d} 2andd4only

27. Which of the following documentzs are
roequired to be forwarded by the Disciplinary

Authority, where it iz not the Inquiring

Authority, to the Ingquiring Authority ?

1. A copy of articles of charge and
Statement of Imputations of misconduct
or mishehaviour

2. Report of prehminary inquiry
Advice: of the Central Vigilance
Comimission

4, A copy of written statement of defence,
if any, submitted by the Government
servant

(a) 1and 2 only

(b} 2 and3 only

{e} 1land4 only

{d} 3Jand4only
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28.

[(10-A)

Consider the following statements in the
context of appointment of Inguiry Officer
under the CCS (CCA) Rules, 1965 ;

1. As far as possible, the Diseiplinary
Authority should refrain from being the
Inquiry officer and appoint another
officer for the purpose,

2. There 15 no bar to the immediate

superior officer holding an Inguiry.,

3. Retired officers can be entrusted with
the Inquiry on ‘case to case’ basis, by
the Disciplinary Authority,

Which of the above statements are correct 7
tal 1 andZ2only

th) 1 and3only

(e} 1,2and3

(d) 2and3only

Consider the deductions to be enforced on the

following counta from the subsistence

allowance :
1. CGHS contributions

2, House rent and allied charges ie.
Electricity, Water, Furniture, etc.

B Ampount due on court attachments
4,  Subseription to General Provident Fund

Which of the above

deductions ?

are compulsory

ta} 1and4only
(b} 2 and 4 only
lel  1and2only

{d} 2and3only
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30. Order of suspension may, at any time, be
revoked by the compéetent authority in the
following circumstances ;

1. If it s decided that no formal
proceedingz need be drawn up with a
view to imposs a penalty of dismissal,
removal or compulsory retirement.

2, Where the Government servant is
expnerated of the charges against him.

 f I.r.0. eriminal offences if appeal/revision
againat acquittal in higher court fails,

4, Where the final order paszsed is other
than dismissal, removal or compulsory
retirement,

Which of the above are correct 7

(a) 1,2 and 3 only

(b 1,2 and 4 only

(¢) 2,3 and4only

(dl 1,2 3and+4

31. Consider the following conditions for advences
to 8 Government servant for purchase of
goods and serviees for the management of
office :

1.  The purchase cannot be managed under
the mnormal procedurss: envisaging
post-procurement pavment system,

2. The Head of the office shall be
responsible  for  timely  recovery  or
adjustment of the advance.

Which of the ahove statements isfare correct 7

{a} lonly

{b} Both 1and2

{e) 2 only

id) MNeither 1 nor2

B-UQ/RV-N-B
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{12=K)

Estimates of receipte of Central Taxes and

Dhaties are prepared by

fa) Central Board of Direct Taxes (CBDT)
and Central Board of E=xcise and
Customs

(b} Budget Division

e}  Controller of Accounts

id)  Controller General of Accounts

In which of the following ig &

Government servanl required

gecurity ?

(a} Government servants entrusted with
the custody of office furniture,
gtationery and other articles required
for office management

(b} Drivers of Government Vehicles
el Libraran and Library stalf

cages,
to furnish

(d) Government servants whao actually
handle eash
Powers to pgrant Government of India

Guarantee vest with

{a) Secretary of the Ministry/Department
concerned in  consultation with the
Financial Advisor

(b}  Ministry of Finance, Budget Division

{e) Comptrofler and Auditor General

id)} Controller General of Accounta

A Department of Central Government may

confer powers relating to the fllowing

matters upon Head of Department ;

1. Powers of incurring  contingent
expenditure

2, Powers to incur miscellaneous
expenditure

3 Powers to create posts

4. Powers to write-off losses

Which of the above statements are correct 7
(a) landZ2only
(b} 2and 3 only
icd Jdand 4 only
(d) 1 and 4 only
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36. Consider the following in the context of CCS

(Conduct) Rules :

117 Every Government servant shall at-all
times maintain devotion to duty.

2, Every Government servant shall do
nothing which is unbecoming of a
Government servant,

3. A Government servant who has received
oral direction from his official superior
will require no further order in writing
in that context.

4. Ewvery Government servani shall
maintain absolute integrity.

Which of the above statements are correct 7

{a) 1,2and3anly

(b} 1,2 and 4 only

{e] 2,3and4only

(d} 1,2, 3and4

37. Under CCS (Conduct) Rules, *‘Members of the

Family’ in relation to a Government servant

includes

i Wife or husband, as the case may be

2, A child or stepchild even if not
dependent on the Government servant

3. Son or daughter dependent on the
Grovernment servant

4.  Wife or hushand, az the case may be,
even if separated from the Government
servant by a decree of a competent court

Which of the above statements isfare correct 7

(a) 1 and3only

{b} 4 only

(¢} 2only

{(d) 2and4only

B-UQ/RV-N-B

38.

a8,

(14-4)

A Government servant whao habitually fails to
perform the task assigned to him within the
time set for the purpose and with the guality
of performance expected of him shall be
deemed to be lacking within the meaning of
which of the following clavses of CCS
{Conduct) Rules 7

{(a) Ruled(1)1)

(b} Rule 31(1) (i}

{c}  Rule 3(1) (iii)

(d} Rule3{2)(ii)

Which of the following activities are

permissible under CCS (Conduct) Hulez in

relation Lo a Government servant ?

1 Participation in Political activities.

2 Making normal arrangements during
election tours of Ministers to enable
them to carry out their responsibilities
as Ministers,

3.  Acting as polling agent.

4,  Joining Samyukta Sadachar Samiti.

{a} 1and3only
(b} 1 and4only
{e} 2 and4 only
(d) 2and3only

In which of the following cases will previous

sanction of the Government be required for a

Government servant to give evidence before a

Committee or any other authority 7

ta) To give evidence in connection with any
enquiry conducted by any person,
committee or authority

(b To give evidenoe in any judicial enguiry

te}  To give evidence at any departmental
engquiry ordered by authorities
subordinate to the Government

{d} Ta give evidence at an enquiry before an
authority appointed by the Government

or Parhament
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41. Which of the following amount to
unauthorized commumeation of information
by a Government servant within the meaning
of CCS (Conduet) Hulez 7
(a} Communication of any official document

or any part thereof to any other person
to whom he 15 not authorized to do so

(bl Communmcation of information to a
person in accordance with RTI Act, 2006
and rules made thereander

ic) Quotation by a8 Government servant of
any final order passed in the caze of
another Government servant whose
casa is similar to his own

id) _All of the above

42. Coneider the following statements in the
context of the Government of Indias
decisions regarding private trade and
employment by a Government servant :

1, There may be no objection to giving
permission for acceptance of part-time
examinership of examination papers set
by recognized Univerzsities.

3 Part-time  lectureship amounts to
regular remunerative occupation
attracting need for Government
sanection.

3. A Government servant may take part in
the management of a Co-operative
Bociety with the previous sanction of the
Government.,

4. No previous sanction of the Government
i8 required for a Government servant
for holding an elective office in
socio-religious bodies.

Which of the above statements are correct 7

{a) 1and2only

() 2 and3only

(el dand 4 only

(d) 1 and4only

B-UQ/RV-N-B

(16—A )

43. Consider the following statements in the

context of honorary workers employed in a

civil poat :

1. Honorary employment should be offered
only to such persons as have rendered
meritorious services or are eminent in
public life,

B Bervices of -an honorary worker should
be wutilized only in an advisory capacity
and not involving exercise of executive

or administrative powers.

3. Honorary worker ghould be paid a
nominal salary of F 1 per month &0 that

he may be technically a Government
gervant governed by CCS  (Conduct)

Rules and other Service Rules.

i, There 15 no uh]ig'_al:iun on the parl of the
Government to provide residential
pccommodation to the honorary worker
émpiﬂyed in civil post.

Which of the above statements are correct 7

{a) 1,2and3only

th) 1,2 and 4 only

e} 2,3 and 4 only

(d) 1,2 3and4d
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44. Which of the following are the provisions
contained in the CCS (Conduct) Rules, 1964
in relation to a Government servant 7
2 Prompiness and Courtesy
o Observance of Government's policies
3. Medical examination for appeintment in

civil post

4. Prohibition of sexual harassment of
working women

fal 1, 2and 3 only

by 1,2 and4 only

fc) 2,3 and4only

{d) - 1,2, 3 and 4

45. Under CCS (Conduct) Rules, a Government
servant shall refrain from consuming any
intoxicating drink or drug in a public place
and also not appear in public place in a state
of intoxication. In this context, ‘public place’
ITEEAnS
1. Lodging room in a hotel.

2 A bar or restaurant.

4. A club exclusively meant for members
who may be Government servants
where it is permissible for members to
invite non-members as gruests,

Which of the above statements are correct 7

ta) 1 and 2 only

(b} 2 and 3 only

{e]  1&nd3only

(d) 1, 2and3

B-UQ/RV-N-B

47.

(1B—A)

Consider the following statements -

1. Ad hoc employees who do not hold any
regular post under Government are not
governed by the CCS (Leave) Rules,
1972,

2. Ad hoc employees will not be entitled to
the benefit of encashment of earned

leave on termination of their service.
Which of the above statements isfare correct 7
(a) 1 only
(b} 2 only
{e) Neither 1 nor2

idl Both1and?2

In relation to the CCS Rules,
Department of Central Government' means -

(Leave)

1, A Ministry or a Department of the
Central Government as notified from
time to time,

2. The Department
AfTairs,

of Parliamentary

d.  The President's Secretariat,

Which of the above statements are correct 7
fa) 1and 2only

b} 1and3only

) 1,2and3

(d} 2and3only
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48. Which of the following statements are

correct 7

1.  Leavecannot be claimed as of right.

2. When the exigencies of service so
require, it will be open to the authority
competent to grant leave, to alter the
kind of leave due and applied for.

4. Leave should not ordinarily be denied
during the last ten years of service.

&, Government servants may be
encouraged to take leave regularly.

tay 1,2and3only

(b} 1,3 and 4 only

fel 2,3 and 4 only

{(dY 1,2 3and4

49. Consider the following statements in the
context of combination of different kinds of
leave :

1. Itis open to the competent authority to
grant casual leave in combination with
special casual leave.

2, It is permissible to grant Earned Leave
(EL} in combination with special casual
leave.

d. Cesual leave may be granted in
combination with half pay leave,

Which of the above statements are correct 7

(a) 1,2and3

iby 2and3only

(e} Tand2only

{d) 1and3only

B-UCYRV-N-B

50.

a1.

(20-A)

Which of the following statements are correct
in the context of encashment of earned leave
(EL} along with L'TC ?

1. Government servants are allowed to
encash 10 days EL at the time of
availing LTC to the extent of 60 days
during the entire career,

2, The leave encashment at the time of
LTC will he deducted from the
maximum amount of EL encazhment at
the time of retirement,

3.  Where both wife and husband are
Government servants, encashment of
leave equal to 10 days at the time of
availing LTC will continue to be

availahle to both.
(a} 1and2 only
tb] 2and 3 only

(g) 1and 3 anly
) 1. 2and3

Consider the following =tatements in the
context of conditions for treating of training
as duty !

1.  The training should be in India.

2. The period of training should not exceed
two yoars,

3. It is obligatory on the part of the
Covernment to send the person for such
training.

Which of the above statements are correct ?

fa)  2and 3 only

(b) 1 and 2 only

(¢l 1and3only

{d) 1,2&8nd3
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In which of the following cases, Medical
Certificate 13 nof necessary for grant of Leave
Not Due {LND) 7

1. LND in continuation of Maternity Leave

2, LNDin continuation of Child Adoption

Leave

3. LND in rcontinuation of Child Care

Leave
ta} 1land 2 only
th) 1and3only

(el Zand 3 only

idl 1.,2and3

In which of
extra-ordinary leave up to 24 months be

granted ¥

the following cases can

fal When other leave is admissible but the
Government servant applies in writing
for grant of extra-ordinary leave

(b}  Where the Government servant who has

completed one year’s continuous service
is undergoing treatment for Pulmonary
Tubarculosis

ic)  Where the leave is required for the
purpose of prosecuting studies certified
to be in public interest, provided the
Government servant concerned has
completed 3 vear's continuous service on
the date of expiry of leave of the kind

due and admisaible

id) Al of the above

54.

(22-A)

Consider the following statements in relation
to the quantum of leave salary pavable to a
Government servant :

1. A Government servant who proceeds on
earned leave is entitled to leave salary
equal to the pay drawn immediately
before proceeding on earned leave,

2. A Government servant on half pay leave
iz entitled to leave salary equal to half
the amount of pay drawn immediately
before procveding on half pay leave.

4. A Government servant on commuted
leave is entitled to leave salary equal to
the amount of pay drawn immediately
before proceeding on commuted leave,

4, A Government servant o1
extra-ordinary leave is not entitled to
any leave salary,

Which of the above statements are correct 7

ta) 1,2and3only
(b} 1,2 and 4 only
fe} 1,4 and 4 only
{dy 1,2, 3and4

Which of the following are categorized as
special kinds of leave under CCS (Leave)
Rules, 19727

1. Maternity Leave

2. Paternity Leave for Child Adoption
d. Child Care Leave

4. Leave Not e

fa} 1, 2.and 4 only
(b} 2,8 and 4 only
(el 1,2and 3 only
idy 1,2, 3and4
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56. Which of the following shall mrot amount to
misconduct in terms of Central Civil Services

{ Conduet) Rules, 1964 7

ta) Habitual absence without permission

(b} Habitual Iate attendance

el Habitual borrowing

{d} Untrustworthiness in connection with
employecs business

57. The conditions for grant of personal pay equal
to the difference between pay plus special pay
drawn in the lower post and the pay due in
the higher post on prometion are

i Tt must be certified that but for his
appointment to the other post, the
Government servant  would have
continued to draw special pay.

2.  The protection will only be for so long as
the Government servant could have
continued to draw the special pay.

3.  The perzonal pay will be absorbed in
subsequent increases of pay.

Whach of the above statements are correct 7

(a) 1and2only

(b} 1 and3only

fe}] Zand3only

(dy 1,2and3

B-UQ/RV-N-B

68.

59,

LT

(24-A)

Subsistence grant means

1. A monthly grant made to 2 Government
servant who is not in reeeipt of pay or
leave salary,

2, An allowance paid to 8 Government
servant during his suspension.

Which of the above ztatements ia/are correct 7
(e} lonly
(b}

(c)] DBothland?2

2 only

id} Neither 1 nor 2

Under which of the following circumstances
no lien of a Government servant shall be
retained 7

1.  While on Forelgn Service
' While holding a temporary pogt

3 While having proceaded on immediate
absorption basis to a post outside his

SETVICE
g} 1,2dnd3
(b} 1 only
{c) Zonly
id) 3only

Which of the following is mot & Primary Unit
of Appropriation specified under Rule 8 of
Delegation of Financial Powers Rules, 1978 7

Ohvertime Allowance
(verheads

ta)
th)
ie} Depreciation

id) Suspense
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61. Which of the following is/are correct regarding
fixation of pay in case of employees who seek
transfer to lower post under FR 15 (a) 7
1. The pay of a Government servant

holding a post on regular bazis will be
fixed at a stage equal to the pay drawn
by him in the higher grade.

2. If the maximum of the pay scale of the
lower post is less than the pay drawn by
him in the higher post, his pay may be
restricted to the maximum under
FR 22 (1) {a)y(3).

(a}) 1only

(b} Both1land2

fe) ‘Zonly

idl  Neither 1 nor 2

62. A Non-Plan proposal on a new service or for
expansgion of existing service, will require the
approval of the Committee on Non-Plan
Expenditure, if the amount exceeds
(a) ¥ 20 crore
(b}  #F B0 ¢rore
e} T.75crore
(d} T 100 crore

B-UQVRV-N-B

(26-A)

What kind of EQL (Extra Ordinary Leave)
granted automatically counis as qualifying
sorvice. for pension and for increments
without any further sanction 7

1. EOL granted due to inability of a
Government servant to join or rejoin
duty om account of civil commotion.

2. EOL granted for prosecuting higher
technical and scientific studies.

d.  EOL granted to a Government servant
suffering from mental illneaa.

Which of the above statements isfare correct 7
(al 2only

(b) 3 only

{e) 1and?2only

ddy L 2and3

Which of the following points are required to

ba kept in view while sanctioning

honorarium ?

1.  The expenditure on the honorarium will
be met from the sanctioned budget of
the eoncerned office.

2. No honorarium should be granted in
cages where overtime allowance has
been paid to the staff in connection with
the same work.

3. No  honorarium iz admissible for
temporary inerease in work.

4. Work should be of oceasional or
imtermitient nature.

ta) 1,2 and 3only
(by 1, 2and 4 only
e} 2,3and4only
(d) 1,2,3and4
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3. Which of the following categories of amployees
are eligible to share (General Pool
Accommpodation 7
1. Central Government servants ineligible

for general pool residences
2, Staft of semu-Government Organizations
3.  Teachers of recognized achools
4.  Retired Central Government servants
{a) 1, 2and3only
{(b) 1,2and4only
{c) 2 3and4only
fdy 1,2 3and4

668. An puthority, responsibility and obligation of
each Department in the matter of disposal of
business allotted to it are defined in :

1.  The Allocation of Business Rules.

2. The Transaction of Business Rules,

3.  The Rules of Procedure and Conduct of
Business.

Which of the above statements isare correct ?

{a] lonly

{b) 2only

(e} Jonly

(d} I,2and3

67. The Programme of Inspection of each
section/desk in a Ministry is drawn up by
{a} 'The.! Nodal Ministry
{b} The Staff Inspection Unit
te)  The Internal Work Study Unit
{d} The Director of Audit

B-UCVRV-N-B

(28-A)

Consider the following statements in the
context of ‘Lapse of Sanction’

1. A sanction for eny fresh charge unleas it
is specifically renewed, lapses if no
payment in whale or in part has been
made during a period of 12 months from
the date of issue of the sanction.

2. If the currency of a sanction is
preseribed  in the
regulation or is specified in the sanction

departmental

itself, the sanction lapases on the expiry
of such periods.

Which of the above statements isfare correct 7

(a) 1 only

(b} 2 only
el Bothland?2

{d¥ Neither 1 nor 2

A self contained independent proposal
submitted for the approval of the House and
drafted in such a way as to be capable of

expressing & decision of the House is
(a}  Substantive Motion
(b}  Bubstitute Motion
{¢)  Bubsidiary Motion

idl  Ancillary Motion

Money Bill shall be introduced in the Lok

Sabha with the recommendation of
(a} The President
(b} The Speaker of the Lok Sabha

{e]  The Secretary General of the Lok Sabha

{d} The Finance Minister
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71. Which kind of leave will be granted in the

following cases to a Government servant 7

1. Where staff is not able to attend office
during civil disturbances, strikes, ate,

2. Training with P&T Units of the
Territorial Army.

3. Donating Blood to recognized Blood
Bankz on a working day.

{a} Casual leave

{b) ‘Special casual leave

{e) Earned leave

{d) Half pay leave

72. Under which of the following circumstances,

will Daily Allowance (DA) be admissible to a

Government servant while on tour ?

l.  When Government servant takes casual
laave,

2 When Government servant takes
reatricted holiday.

a3, When Government servant is actually
and not merely constructively present
on duty station on Sunday or heliday.

4, The Government servant left his place
of halt on Sunday and holiday in the
morning and returned the same
EVening.

{a) 1and3only

(bl 3 and 4 only

e} 1land4only

(d) 2and?3 only

B-UQ/RV-N-B {30 -

8.

4.

Al

In case of transfer within the same station
mvolving a change of residence; =2
will be entitled to

travelling allowance as under ¢

rovernment servant

1.  Composite transfer grant equal to one
muonth’s pay (Band Pay plus Grade Pay
pluz NPA where admissible).

2.  Composite transfer grant equal to
one-third of Band Pay plus Grade Pay.

3.  Actual cost of conveyance for self and
family but not exceeding the road
mileage allowance admissible under
rules.

s. Actual cost of transportation of personal
effects not exceeding the amount
admissible under rules.

Which of the above statements are correct 7
(a) 1land3only

(h) 2,3 and 4only

(e} 1,3 and 4 only

(d) 2and 4 only

For the purpose of TA on transfer, which of

the following are included in the definition of

Family'?

1. Spouse residing with the Government
agrvant.

2. Parents residing with the Government
servant and wholly dependent.

 § Unmarried sisters and minor brothers
residing with and wholly dependent
upon the Government servant.

4.  Stepfather residing with and wholly

dependent upon  the Government
servant,

(a) 1,2 and 4 only

(b} 1,2and3 only

{e) 2,3 and 4only

d} 1,2 3andd
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What is the quantum of joining time | 78.
admissible to a Government servant on
transfer from one station to another involving
a distance of more than 2,000 km by direct
raute ? (not involving air travel)
{a) 10 davs
{b) 12 days
{e) 15 davs
{d) Sdays
Joining time may be combined with which of
the following 7
1. Vacation
2 Earned leave
3. Commuted leave 78,
4 Casual leave
ta) 1,2 and4only
(b) 2 3-and 4 only
(e} 1,2 and 3.only
(d) 1,2, 3and4
In which of the following matters weightage
for satisfactory performance of duties for the
prescribed tenure in the North-East is | g0,
admissible to 8 Government servant 7
1 Promotion in cadre posta
= Deputation to Central tenure posts
3. Courses of training ahroad
(a) Tand2only
thi  1and 3 only
(e} 2and3only
(dy 1,Z2and3
(32-A)

Which of the following conditions are required

to be ensured by the sponsoring Department

while formulating proposals for training of

Government servants under the financially

aided schemes e.g, Colombo Plan, ete. ?

1.  He should have at least 4 years to serve
after concluzion of the training,

2,  He should possess adequate background
of the subject in which he would be
receiving training.

3.  He should have completed & minimum
of § years service.

(a) 1 and?2 only

(b} 1and3 only
(¢} 2and3only
(d) 1,2and3

An officer refires with a pension of T 37 2756,
He has opted to commute 40% of his pension,
Taking the commutation factor of 8:194 and
his age next birthday as 61 years, the amount
of commuted value of pension would work out
o

a) T 1277011
(h) ¥ 13,068,222
(c) T 14,66,071
(d) 2 1509623

A Central Government servant retires after
completing 34 vyears and 7 months of
qualifving service with emoluments last
drawn as follows

Band Pay + Grade Pay (¥ 20,000 + 5,400}

Dearnesa Allowance @ 107% of Band Pay + GP.

The Retirement Gratuity in this case would
be

(a} ¥ 6,76,537
(b} ¥ 767,537
(e), ¥ 867537
id} 9,768,537
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For which of the following posts, ean
candidates with Implanted Pacemakers be
considered fit for appointment 7

1. Pilols

2 Railway or Bug Drivers

L Police and Security

4, Postr attached to electro-magnetic areas

{a) 1 and 2 only

(h) 2only

e} 3 and 4 only

(d) MNone of the above

In which of the following cases, production of

medical certificate of health is not necessary 7

1, A retired Government 2ervant
re-employed immediately after
relirement.

2., A Government servant promoted from
non-qualifying service paid from a lecal
fund to a post in Government service,

3. A Government servant appointed in a
temporary vacancy for a period not
exceeding d months,

4, A person re-emploved after forfeiture of
past service,

(a) 1mnd4only

{b) 1and3only

() 2and3donly

(d! 2 and4only

In the context of Allotment of Government

Rezidences (General Pool in Delhi) Rules,

1963, 'Emoluments” includes ;

1. Pay, other than special pay or pay
granted in  view of  personal
qualifications of a Government servant.

2. Stagnation Increment.

3.  Non-Practising Allowance (NPA).

Which of the above are correct ?

{a} 1land3only

{b}: 1 andZ2only

(e} 2and3donly

{dd 1,28nd3d

(34 -

Al

Tenure Officers’ Pool for allocment of

CGovernment residences to officers on duty
with the Central Government or Delhi

Administration on tenure bagis is for officers
of

1. The Indian Administrative Service

2, The Indian Foreat Service

3. The Indian Police Service

4, The Central Civil Services

Which of the above are correct 7

(a}) 1,2, 3and4

{ib} 1,2 and4only
{c) 2, 3and4only
fd} 1,2 and 3 only

What is the eeiling amount for reimburgement
of residential telephone (Landhne andfor
Mobile connection) call charges fixed for
Additional Secretary and Joint Secretary to
the Government of India ?
fa) Additional Secretary @ @ 1,800 pm and
Joint Secretary : T 1,800 pm
Additional Secretary : § 1,800 pm and
Joint Secretary : T 1,500 pm
(c)  Additional Secretary : ¥ 2,500 pm and
Joint Secretary : T 2,000 pm

()

idi None of the above

Which of the following are ‘Recording’

activities 7

1. Hemoving routine papers

2. Categorizing the file

3. Indicating titlke on file  under
appropriate  catchworda in  their
alphabetical order with a wview o

facilitate its location in the event of
need

4,  Stitching the file

(a) 1,2and3only
{b} 2, 3and 4 only
{e] 1,2 and 4 only
(d} 1,2, 3and4
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#7. The form of communication used for making
public announcement of decisions of
Government in important matters of policy
e.g. the policy of induastrial licensing,
appointment of committees or commizsions of
enquiry, which are alap published in the
Gazette of India, iz called
{al Resolution
{b} Circular
{c) Notification
{d) Press Note

B8. Which document takes the place of
voluminous old files put up for reference and
is capable of being put up at short notice 7
(a)  Statement of case
(b) Standing note
(e} Part file
fd) Btanding Guard File

89. Which of the following statements regarding
‘Btanding Note' are correct 7
1.  Itisinome part only.

2. It contains (i) Extracts of notes and
correspondence from earlier papers and
(i} Model forms in which orders are to
be commumieated,

3.  Itis prepared on type subject.
It is prepared on any item which may be
difficult, complicated, required for
day-to-day reference or has historical
importance.

ta) 1and?2only

(b} 2and3only

fel 1and4only

fd} 3and4only

B-UCQYRV-N-B

a1.

(d6-A)

A Central Government servant drawing Band
Pay of ¥ 18,600 plus Grade Pay of T 4,500
died on 31.08.2014 while in service and his
date of birth was 06.06.1955. His family is
eligivle for family pension. What is her family
pension at enhanced rate and at normal rate
al relevant dates ?

ia) Enhanced rate ¥ 14,040 and Normal
rate T 9 360

ib) Enhanced rate ¥ 11,700 and Normal
rate € 7,020

(e} Enhanced rate < 11,700 and Normal
rate T 0,360

(dl Enhanced rate ¥ 14,040 and MNormal
rate T T.020

An officer-oriented work umt within a
Department with a specific task assigned to it
15 called

{a) Section
th) 'Wing
{e} Branch
fdl Desk

Collection of information and  files,
eompilation of data in given forms, opening of

files, maintenanee of current filee and

internal movements are amongst the

funetions of

ta) A Section officer

th) A Desk officer

(e} The Stenographers, Assiztants or UDCa
attached to the Desk officers

idi Under Secretary

To ensure that the expenditure is incurred for
the purpose for which funds have been
provided and that the expenditure dees not
exceed the budget are the
reapongibilities of

tal Controlling Officer

by Financial Advisor

(e}  Head of Department

(d) Competent Authority

allocation
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94, Which of the following types of sanctions are
not required to be endorsed to the Audit
officer 7
1. Sanctions relating to grant of advances

to Central Government employees.

2, Sanctions relating to appointment or
promotion or transfer of Gazetted and
non-Gazetted officers.

3. Orders  conveying  zanctions  to
expenditure of a definite amount.

4. Orders conveying sanctions to the grant
of additions to pay such as Special
Allowanee, Perzonal Pay, ete.

{a) 1and?2only

(b) 2 and Jonly

(¢} Jand+4only

id)  1and 4 only

95. In the context of Assisted Medieal Attendance
Scheme, the Head of Mission/Post is
empowered to :

1. BRevise the fee/charges of approved
hospitals upto 26% P.A.

2.  Revise the feaicharges of approved
doctor’s upto 25% P.A.

3. Make changes in the panel of approved
hospitals at any time even if the charges
in the hospitals to be included in the
panel are more than that of the
hospitals to be replaced.

Which of the above statements are correct ?

(a) 1,Zand3

(b) 2and3only

(¢)  1and2only

{d} 1and3only

96, In which of the following the doctors/hospitals
providing treatment are permissible to be
included in the panel under the Assisted
Medical Attendance Scheme 7
fa} Yoga
(b} Homeopathy
(c)  Siddha
idy Al of the above

B-LIVEV-M-B

100,

(3B-A)

Who is competent to approve a panel of
doctors/specialiste’hospitals at each station

under the Assisted Medical Attendance
Scheme 7

{a) Head of Mission/Post

ibh)  Head of Chancery

{e)  Ministry of External Affairs

{d} Ministry of Health in the Central

Ciovernment

Which of the following statements is‘are

eorrect in the context af
attendance/consultations  with  specialists
under the Assisted Medical Attendance

Scheme 7

1. Medical attendance shall normally take
place at a clinic of an approved
specialist during elinic hours.

2. A specialist on panel may be consulted
only on the advice of an approved
doctor.

4, If a panel has no specialist for a
particular ailment, an approved doctor
may refer the patient only to a specialist
attached to an approved hospital,

{a) lonly

(bl 2aonly

{e} 3 only

{dy 1,2and3

For the purpose of Assisted Medical

Attendance Scheme, admizsible medicines
alao include medicines of

(6} Food value

(bt Tonie syl

(e} Disinfectants

(d) None of the above

Approval of Ministry of External Affairs
would be required in the matter of declaring a
Gazetled officer as

1, A ‘Head of Office’.

2. A ‘Drawing and Disbarsing officer’.
Which of the above statements is/are correct 7

fal 1 only

thl 2only

{c) DBothland2
{d} MNeither 1nor2
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101. The ‘Controlling Aothority’ in the case of

102,

103,

B-UQMRV-N-B

Economie Department’Sections i

MissionaPosts abroad i3

{a}  Ministry of External Affairs

(b}  Ministry of Finance, Department of
Economic Affairs

{e)  Head of Missiona/Posts

{d} Head of Chancery

The Category-l Government of India's

Representatives Abroad have full powers to

ineur expenditire on

{a} Advertisement

b} Mamntenance and rEpairs to
independent villas

{e} Purchase of computers and related
peripherals

{d) Conwveyance hire on duty

The booklet ‘Financial Powers of Government
of India’s Representatives Abroad® is also
popularly known ns

(a8} TYellow Book'
(b} "White Book'
{¢} "Red Book’

(d) ‘Blue Book'

104,

105.

108.

107.

(40 -A)

In the context of ‘Financial Powers',
Government  of India’s  Representatives
Abroad are divided into ‘

fa) Category-1 and Category-Il

(b} Categoryv-A and Category-B

Category-1, Category-11 and
Category-111

i)

id} Category-A, Category-B and Category-C

For the purpese of “Financial Powers of
zovernment of Indie’s  Hepresentatives
Abroad’, Controlling Authority means

{a}  Head of Misgion/Post abroad

{h) Head of Chancery

{el A Gazetted officer acting as Controlling
Officer

{d} Ministry of External Affairs

Refund of medieal expenzes under the

Aszigted Medical Attendance Scheme is

roquired to be dehited to

{al Head ‘Pay and Allowanees

{b1  Head ‘Miscellaneous Expenditure’
{c) Head ‘Charged Expenditure’

tdy Head ‘Allowances and Honoraria®

Under Assisted Medical Attendance Scheme,
which of the following is reimbursable in
connection with dental treatment ¥

{a) Charges on Orthodontic treatment

(b Consultation charges of a specialist for
orthodontic treatment

{e)  Cost of Poreelain Crowns'

id}  None of the above
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108. Under Assiated Medical Attendance Scheme,
which of the following is reimbursable in
full 7
{a) Special Nursing Charges
ib) Costof telephone connection at the time

of hospitalization

(¢) Medical treatment at residence in
respect of officials lower than Heads of
Missiona/Posts not leading to
hospitalization

(d) Medical treatment at residence in the
case of Heads of MissionaPosta and
their entitled family members

108. Assisted Medical Attendance Scheme applies
to
1. All India based Government personnel

when abroad on duty.

2. Locally recruited staff,

3 When an entitled family member is
residing in a country other than where
the Government officer is posted.

Which of the above statements iafare correct 7

(a} 1 only

(b} 2Zonly

(e) 3 only

(d) 1,2and3

B-UGQIRY-N-B

110,

111.

(42-A)

Under Assisted Medical Attendance Scheme,
the time limit of 6 months for aubmission of
the claims for reimbursement of medical
expenses is reckoned from

fal The date on which firsl consultation 1s
obtained from the doctor on approved

panel

ih)  The date of receipt of firgt concerned hill
in respect of any particular course of

treatment

{e) The date of receipt of last concerned hill
in respect of any particular course of

freaftmernt

The date onn which amount of advance is
received from Head of Mizsion/Post

id)

Consider the following statements in relation
to members of Indian Foreign Service :

1 GPF (Central Service) Rules. 1960 shall
apply to them.

2.  New Pension Scheme (NPS) shall apply
to them w.e.f. 01.01.2004.

a. While in India, whether on duty or

leave, they shall be covered by CGHS
only.

4.  Liberalized Pension Rule, 1850 or CCS
{Pension} Rules, 1972 shall apply to
them according Lo the option exercised
by them.

Which of the above statements are correct 7

(a) 1,2 and3 enly
(b) 3 and 4 only
e} 1,2 and 4 only
(d)y 1,2,3andd4d
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112. Which of the following statements are correct
in the context of entitlement of Additional

Leave to the members of the Indian Foreign
Service (IF5) ?

La)

()

(el

(d)

A member of the IFS shall be entitled to
an additional leave for & period of

service spent in India or outside India,

The additional ahall b

maintained in a separate account.

leave

The additional leave shall be at full rate
admissible for leave on average pay lor
Earned Leave under CCS (Léave) Rules,
1872

The accumulation of additional leave
shall be limited to 120 days.

1 and 3 only
1 and 4 only
2 and 4 only

2 and 3 only

113. Under which of the following 6 categories
hawve all Missions/Posts abroad been classified
for the purpose TA/DA 7Y

(a) Category A* A, B, C and C*
(b)  Category A, Ay, B, B, and C
(e) Categorv A, B, C,Dand E
{(d} Category [, IL IIL IV and V
B-UQ/RV-N-B {44 —

114. For the purpose of Travelling Allowance to the

115,

A

members of Indian Foreign Service, which of

the following are treated ag aothorized

jouarneys:

1. Journey on transfer

2.  Journey on recall to India

3.  Journey on home leave

4. . Journey on termination of appointment
abroad

(a) 1,2 and 8 only

(b) 1,2and4only

(¢}, 2,3and 4 only

(d) 1,2 3andd4

A member of the Indian Foreign Service shall

be entitled te an Outfit Allowance every time
he gets posted to a station abroad which is

(a)

(b}

Lcl

(d)

Irrespective of any maximum limit

Upto & maximum of not more than 8

occasions during the entire career

Upto not more than 12 oceasions during

the entire career
f

Upto not more than 15 occasions during

the entire corser
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116.

117.

118.

The Government may allew a member of the
Indian
passages for notl

Foreign Service return  holiday
more than 2 children

botween the apea of

ta) Gand 2 vears
{h) 6 and 20 years
(¢) 5 and 20 years
(d) 5and 22 vears

Grade 111 post borne on the cadre of Indian
Foreygn Service (IFS) shall carry the Grade
Pay and Pay Scale of

(a) ¥ 37,400 - 67,000 + 8,700 (Grade Pay)

() 37400 67,000 + 10,000 (Grade Pay)

(e} T A7,000— 79,000 + 12,000 (Grade Pay)

id) T 67,000 = 79,000 (with no Grade Pay}

Powers to reviee rates of admission fees,
tuition fees, regestration fees, examination
fees, service fees and computer fees paid by
the Government to the gchools on panels of
Misgions/Posts, abroad,

increase of 26% per annum are vested in

upto an overall

(a) Ministry of Human Resource and
Development
{b}  Heads of Missions/Posts
tey  Ministry of External Affairs
(d)  Ministry of Finanee
B-UC/RV-N-B

119, In respect of all India based officials posted in

120.

(46-A)

MizzionsPosta abroad (excluding Chauffeurs
and Group TV staff), the reimbursement of
CEA to their children left behind in India
shall include actual expenditure incurred on

1. Registration and Admizsion fee

2 Laboratory fee

3.  Boarding and lodging

4.  Cost of books and uniforms

Which of the above statements are correct ¥
(a) 1,2and4d only
(b) 1,2and3 only
() 9.8 ands ok

() 1,2, 3and4

CEA is admissible

1. Only for a child who has attained the
age of 5 years and who has not
completed 20 vears of age.

2. If the child attains the age of 20 years
before the end of the academic session,
CEA will be admizsible to such a child
till the end of the academic session.

3. To three children if the twin children
are preceded by an elder child.

Which of the above statements is/are correct 7

{a} 1only
(b} Zonly
s i
(e) 3only
{(d) 1,2and3
£ =
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