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1.  Mmstry/Department/Office  which interacts
with all the other Ministries/Departments to
ensure uniformity in handling of specific
matters is called
{a) Cabinet Secretariat
ih)  Prime Minister's Office
(e}  Mimstry of Finance
(d) Nodal Ministry/Department
2. The executive power of the Union of India
formally vests in
(a)  The Prime Minister of India
(b}  The President of India
ie)  The Minizster concerned
td]  The Minister for Parliamentary Affairs
3.  Generally, the lowest organizational unit in a
Department of the Central Government is a
(a) Branch
{b) Wing
el Section
id) Division
4. Which one of the following is true in the case
of Attached and Subordinate (ffiees 7
(o) These are execotive agencies under a
Department

th)  Subordinate offices are attached to a
Diepartment

e} Attached offices generally function as
field establishments

{d}  Attached offices pgenerally function
under the direction of a field office
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5.

[

(2-A)

A final decision communicated at the level of

an Under Secretary to a party is found later

on to have been given on wrong interpretation

of rules due to misunderstanding. Which one

of the following would be an appropriate

course of action to be taken ¥

{a) The Under Secretary may withdraw his
decision | i

(b} He may not withdraw his decision but
get the irregularity condaned

fe)  Wilhdrawal of the decision may be
permitted only with the approval of an
officer higher than the sne who took the
original decizsion and after consulting
the Ministry of Law, where necessary,
and after the reasons for reversal of the
earlier decision have been recorded on
the file

(d) The matter may be referred to the
Nodal Ministry

Grant of leave to a Central Government
servant is governed by

(a} Manual of Office Procedure
(bl  Notes of Office Procedure

te) Central Civil Bervices (Leave) Rules,
1972

(d) Central Civil Services (Conduet) Rules,
1964

In the context of casual leave, which of the
following statements is true 7

{al  Casual leave iz governed under Central
Civil Services (Leave) Rules, 1972

(b} Casusl leave is one of the recopnized
forms of Teave

(e A Government servant on casual leave
i8 treated as absent from duty

(d)  Casual leave is not subject to any rules
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8.  Which of the following statements isfare true
lor  eligibility of family pension to an
unmarried  daughter of & deceased
Guovernmenl servant 7
1. Family pension pavable to such a

danghter shall be stopped if she ztarts
earning her livelihood,

2 Family pension to an unmarried major
daughter shall be payable through a
guardian.

(al  2only

() 1only

te) Both1and 2

id)  Neither 1 nor 2

8. Consider the following statements in the
context of family pension pavable from
01,01.2006 :

1.  Family pension shall be caloulated at a
uniform rate of 30% of basic pay in all
COSeE.

2.  Family pension will be subject to a
minimum of F 5,500,

4.  Family pension will be subject fo a
maximum of ¥ 27,000,

Which of the above statements are correct ?

@) 1, 2and3

(by 1 and 2 only

ied  1and 3only

(d)l 2and 35 only

10.  In which of the following cases is an applicant
eligible to commute fraction is of his pension
after medical examination ?

I~ Invalid penaion

2. Hetiring pension

3. Compassionate allowance

4.  Compensation pension

(a) 1 and2only

(b} 1 and3 only

{e) 2and3only

{d} 2and 4 only
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11.

12.

13.

(4-A)

Which of the [wllowing isfare included in the

definition of family for grant of family

pension. T

1 Wife in the case of a male Government
servant and husband in the case of
female Government servant

2.  Son who has not attained the age of
25 years and unmarried daughter who
has not attained the age of 25 years
including such aon and daughter

adopted legally
(e} 1only
b} Zonly

tc) Both 1and 2
(dl Neither 1 nor 2

A Government servant selected for discharge
owing to the abolition of his permanent post
and alternative employment of egual status
being not possible, is granted

(a}  Compulsory retirement pension

(bl Compaszsionate allowsance

(¢}  Retiring pension

(d) Compensation pension

Emoluments for the purpose of pension
include

L. Band pay plus grade pay

2. Non-practising allowance granted to
medical afficer

4.  Pay drawn by & Government servant on
foreign deputation

4. Dearness allowance

Which of the above statements are correct ?
ia) 1and2only

(b}  1and3only

(¢ 4 and 4 only

{(d) 1and4only
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14, An officer entrusted by a Department of the
Central Government with the responsibility of
cun’_crnlling the incurring of expenditure
andfor the collection of revenue is ealled
ta}  Comptroller and Auditor General
tb)  Competent Authority
ie)  Controlling Officer
(d) Financial Advisor
15. The amount of retirement gratuity pavahle to
a Government servant on his retirement shall
in no cage exceed
)y 250000
(b) & 500,000
ey ¥ 7,000,000
(d) ¥ 10,00,000
16, The estimates for expenditure for which vote
of Lok Sabha iz required, is in the form of
{al Expenditure Estimates
(b} Appropriation Account
te)  Annual Financial Statement
(d)  Demand for Grants
17. The responsibilities regarding financial
management of a Ministry/Department rest
with
{a} Financial Advizor af the
Ministry/Department concerned

(b  Controller General of Accounts,
Ministry of Finance

(e} Beeretary of the Ministry/Department
a8 1ts3 Chief Accounting Authority

(d)  Chief Pay & Accounts Office of the
Ministry/Department concerned
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18.

19,

20.

A

An officer has incurred more expenditure
from public than the
demanded, therchy not obeerving the

MOnEY (CCAZIOT

{al  Delegation of Financial Powers Rules
(b) Fundamental principles of Puhlic
Buying

tcd  Standards of Financial Propriety

(dy  General principles of Public Finance

Consider the following statements in the
context of registration of suppliers

1. * Central Purchase Organization
feg. DGS&D) will prepare and
maintain itemwise lista of eligible and
capable suppliers.

2. Such approved suppliers will be known
an ‘Hegistered Suppliers’.

3. All Ministries/Departments may utilize
theae lista as and when necessary.

Which of the above statements isfare correct 7

fa) 1,2and3
{b) 1 and2only
(el 1and3only
tdl 1 only

Procurement of goods of estimated value of
¥ 25 lakhs and above should be done hy
resorting to

{a) Limited tender enguiry
ib)  Advertised tender énquiry
(e}  Single tender enquiry

(d} Purchase committes
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21. Consider the following statements in the
context of Delegation of Financial Powers
Rules :

1.  Powers should not be delegated under
these rules to non-Gazetted officers.

2. Officer performing current duties can
exercise adminigtrative and financial
powers of the post but not the statulory
powWers.

3.  Ministries should not further redelegate
powers to the subordinate organization,

4. The Administrators may redelegate
their powers to Heads of Departments
under them in consultation with the
Minzstry of Finance.

Which of the above statements are correct 7

ia) 1 and 2 only

th) 1 and 3 only

(cd 2and3only

(d) 2and4only

22. Non-promotion of a Government servant
whether in a substantive or officiating
capacity, after consideration of his case, to a
post for promotion to which he iz eligible, is
a) Aminor penalty
(b} A major penalty
fe)  Reprimand
id} Nota penalty
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23,

24.

25.

Al

Under which of the following circumstances,
can an official be marked as ‘dies non' ?

1. When the official remains absent from
duty without prior information.

2,  When on duty in office, the official

leaves the office without proper
permission.
3. The official remaing in office, but

refuses to perform the duty assigned to
him.

4, When the official comes late to office.
Which of the above statements are correct 7
ta) 1,2and3only

(b} 1,2 and 4 only

(e} 2, 3 and4 only

idy 1,2, 8and4d

Consider the following statements regarding
‘dies non' ;

1 It is one of the formal penalties.

2. Itisindicative of breach of discipline.

4. Periods treated as ‘dies non' neither

counts as =Ervice nor s construed as
break in service,

Which of the above statements are correct 7
{a) 1 andZ2anly

(b}  1and3 only
(e} 2 and3only
(d) 1,2and3

The various minor and major penalties that
can be imposed on a Central Government
servant are those as laid down under

{a)  Rule 11 of CCS (Conduct) Rules, 1964
{b) Rule 11 of CCS (CCA) Rules, 1965
te)  Hule 14 of CCS {CCA) Rules, 1966
(d) Rule 14 of CCS (Conduct) Rules, 1964
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28, Consider the following statements i the

comtext of suspension |

1. Order of suspension remains valid for a
period of 80 davs unless extended after
rEVIEW,

2. Because of order of suspenszion, the
Government  gervant concerned ceases
Lo be a member of the service.

3. A Government servant against whom a
preceeding has been contemplaied or
pending but who is not actually
detained in custody can be placed ander
BUSPENSion,

4. Buspension is a form of penalty.

Which of the above statements are correct 7

(a) 1and2only

(b)Y 1anddonly

e}  2and 3 only

(d) 2and4 only

Which of the following documents are
required to be forwarded by the Disciplinary
Authority, where it i3 not the Inquiring
Autherity, to the Inquiring Authority 7
. A copy of articles of charge and
Statement of Imputations of misconduect
or misbehaviour
Report of preliminary inguiry

3. Advice of the Central
Commizsion

Vigilunee

4, A copy of written statemeént of defence,
if any, submitted by the Government
RETVANT

ta) 1and 2only
(b} Zand 3 only
lc)  land 4 only

{d}) 3and 4 only

28.

28,

{(10-A)

Consider the following statements in the
context of appointment of Inguiry Officer
under the CCS (CCA) Rules, 1965 :

1. As far as possible, the Disciplinary
Authority should refrain from being the
Inquiry officer and appoint another
officer for the purpose,

2 There is no bar (o the immediate
superior officer holding an Inguiry.

: Retired officers can be entrusted with
the Inquiry on 'caze to case’ basis, by
the Dhsciplinary Authority.

Which of the above statements are correct ?

(a} 1and2only

bl 1and3only

(e) 1. %9and3

(d) 2and 3 only

Consider the deductions to be enforced on the

following counts from the subsistence
allowanee :

CGHS contributions

2. Housge rent and allied charges ie.

Electricity, Water, Furniture, ete.
3. Amount due on court attachments
4. Subacription to General Provident Fund

Which of the
deductions T

gbove are compulsory

ta)  landd4donly
(b) 2and4only
(e} 1and?2only

{d) 2 and 3 only
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30, Order of suspension may, at any time, be
revoked by the competent authority in the
[ollowing cirecumstances :

1 W it is decided that no formal
procecdings need be drawn up with a
view Lo impoge a penalty of dismissal,
removal or compulsory retirement.

2 Where the OGovernment servant is
exonerated of the charges against him.

J. Lr.o, criminal offences if appeal/revision
against acquittal in higher court fails,

4.  Where the final order passed is other
than dismissal, removal or compulsory
retirement.

Which of the above are correct 7

ta)  1,2and 3 only

(by 1,2 and 4 only

(e} 2 3and4only

(d) 1,2 3and4

81. Consider the Tollowing conditions for ndvances
to a Government servant for purchase of
goods and services for the management of
office :

1. The purchase cannot be monaged under
the wnormal procedures envisaging
poek-procurement payment system.

2, The Head of the office shall be
responsible for timely recovery or
adjustment of the advance.

Which of the above statements iafare correct ¥

(a) 1 only

(b} Both1land2

(e} 2only

(d) Neither 1 nor2

B-UQIRV-N-B

32,

d3.

(12-A)

Estimates of receipte of Central Taxes and

Daties are prepared by

{a} Central Board of Direct Taxes (CBDT)
and Central Board of Excise and
Customs

{b}  Budget Division

{¢)  Controller of Accounts

{d} Controller General of Aceounts

In which of the [ollowing cases, is a

Government servant required to furnish

goeurity 7

(a) Government sgervants entrusted  with
the custody of office fornitore,
stationery and other articles reguired
for office management

thy  Drivers of Government Vehicles

tg}  Librarian and Library staff

(d) Government servanls who actually
handle cash

Powerd to grant Government

Guarantee vest with

(a} Secretary of the Ministry/Department
concernéd in  consultation with the
Financial Advisor

th)  Mimnistry of Finance, Budget Division

{¢) Comptroller and Auditor General

(d}

aof India

Controller General of Accounts

A Department of Central Government may
confer powers relating to the [ollowing
matters upon Head of Department :

1. Powers of Incwrnng contingent
expenditure

2. Powers i Imenr miscellansons
expenditure

3.  Powers to create posts

4.  Powers to write-off losses

Which of the above statements are correct ?
[a] 1 and 2 only

{b) 2Zand3anly

{e) ~3and 4 only

{d) 1and4only
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36. Consider the following in the context of CCS

(Conduct) Rules :

1.  Every Government servant shall at all
times maintain devotion to duty.,

2. Every Government servant shall do
nothing which iz unbecoming of a
Government servant,

3. A Government servant who has received
oral direction from his official superior
will require no further order in writing
in that context.

4. Every Government servant shall
maintain absolute integrity.

Which of the above statements are correct 7

ta) 1,2and 3 only

(b) 1,2 and 4 only

e} 2, 3and 4 only

fdy 1,2, 3andd

37. Under CCS (Conduct) Ruleg, 'Members of the

Family® in relation to & Government servant

includes

1.  Wife or husband, as the case may be

2. A child or stepchild even if not
dependent on the Government servant

4.  Son or daughter dependent on the
Government servant

4. Wife or husband, as the case may be,
even if separated from the Government
servant by a decree of a competent court

Which of the above statements ig/are correct 7

fa}) 1and3only

{h) 4 only

ic)  2only

(d) 2and4anly

B-UQ/RV-N-B

a8,

(14-A)

A Government servant who habitually fails to
perform the task assigned to him within the
time set for the purpose and with the quality
of performance expected of him shall be
deemed to be lacking within the meaning of
which of the fllowing clauses of CCS
(Conduct) Rules ?

{a) Rule3d 1))

bl  Rule (1) {n}
(e Buled (1) 411}
id) Rule3(2)ii)

Which of the following activities are
permizsible under CCS (Conduct} Rules in
relation to & Government servant 7

L, Participation in Political activities.

2.  Making normal srrangements during
election tours of Ministers to enable
them to carry out their responsibilities
as Ministers.

3. Acting as polling agent.

4. Joining Samyukta Sadachar Samiti.

fa) 1and3only
(b} 1and4only
(el 2 and 4only
(d) 2and3only

In which of the following cases will previous
sanction of the Government be required for a
Government servant to give evidence before a
Commitiee or any other authority 7

(a) To give evidence in connection with any
enguiry  econducted by any person,

committee or authority
(b} To give evidence in any judicial enguiry
(¢} To give evidence at any departmental
enquiry ordered by  authorities
aubordinate to the Government

td}  To give evidence at an enguiry before an
authority appointed by the Government

or Parhament
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Which of the
unguthorized communication of information
by & Government servant within the meaning
of CCS (Conduct) Rules ¢

ta) Communication of any official document
or any part thereof to any ether person
to whom he 18 not authorized to do so

following amount to

(b} Communication of information to a
person in-actordance with BT Act, 2005
and rules made thereunder

(e} Guotation by a Government servant of
any final order passed in the case of
another Government servant whose
case ig similar to his own

(dy All of the above

Consider the following statements in the
context of the OGCovernment of India's
decigions regarding private trade and
employment by a Government servant

1. There may be no ohjection to giving
permission for acceptance of part-time
pxaminership of examination papers set
by recognized Universities.

2. Part-time lectureship amounts to
regular  remunerative  occupation
attracting need for Government
ganckion,

4. A Government servant may take part in
the management of a Co-operative
Society with the previous sanction of the
Government.

4. Noprevious sanction of the Government
is required for a Governmment servant
for holding an elective office 1in
socio-roligious bodies.

Which of the ahove statements are correct 7
(a) 1 and2only
(b} 2 and 3 only
{¢) 3 and 4 only
(d} 1and+only

(16=A)

Congider the following statements in the
context of honorary workers employed in a

civil post :

I.  Honorary emplovment should be offered
only to such persons as have rendered
meritorious services or are eminent in
public life.

2. services of an honorary worker should
be utilized only in an advisory capacity
end not involving exercise of executive

or administrative powers.

3. Honorary worker should be paid a
nominal salary of ¥ 1 per month so that

he may be technically a Government

servant governed by CCS  (Conduct)

Rules and other Service Rules.

4.  There is no obligation on the part of the

Government to provide rvesidential

atcommodation to the honorary worker

emploved in civil post,
Which of the shove statements are correct, ?
(a} 1,2 and 3 only
(k) 1,2and 4 only
(e} 2,3 and 4 only

(d} 1,2 3and4
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44. Which of the following are the provizions | 46.
contained in the CCS (Conduct) Rules, 1964
in relation to a Government servant 7
i B Promptness and Courtesy
= Ubservance of Government's policies
3. Medical examination for appeintment in

civil post

4.  Prohibition of sexual harassment of
working women

(al 1,2and 3 only

th) 1, 2and 4 only

{¢} 2,3 and 4 only

(d) 1,2 3andd

45. Under CCS (Conduct) Rules, a Government
servant shall refrain from consuming any
intoxicating drink or drug in a public place 47,
and also not appear in public place in a state
of intoxication. In this context, ‘public place'
means |
1.  Lodging room ina hotel.

2, A bar or restaurant.

d. A club exclusively meant for members
whe may be Government servants
where it is permissible for members to
invite non-members as guests,

Which of the above statements are correct 7

ia) land2only

{by 2and 3 only

(e} 1and3aonly

(dy 1,2and3

B-UQ/RV-N-B (18—A)

Consider the following statements ;

1.  Ad hoe employees who do not hold any
regular post under Government are not
governed by the CCS (Leave) Rules,
1972.

2. Ad hoe employees will not be entitled to
the benefit of encashment of earned

leave on termination of their service.
Which of the above statements is/are correct ?
(a} 1only
{b) 2 enly
tey  Neither 1 nor 2

(d) Bothland?2

In relation to the CCS8 (Leavel Rules,
‘Department of Central Government' meana

3 i A Ministry or a Department of the
‘entral Government as notified from
time to time,

2. The Department
Affairs.

of Parliamentary

3.  The President's Secrctariat.

Which of the above statements are correct 7
fal 1and 2 only

(b} 1and3only

) 1, 28nd3

(d)] 2and3 only
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48. Which of the following astatements are
correct ?

1.  Laeave cannot be claimed as of right.

o When the exigencies of serviee o
require, it will be open to the authority
competent to grant leave, to alter the
kind of leave due and applied for.

3. Leave should not ordinarily be denied
during the last ten vears of service.

4. Government servants may  be
encouraged to take leave regularly.

(a) 1,2and 3 only

(b} 1,3 and 4 only

te) 2,3 and 4 only

(d} 1,2, 3and4

49. Consider the following statements in the
context of combination of different kinds of
leave ;

1. It 12 open to the competent authority to
grant casual leave in combination with
special casual leave,

2, Tt is permiszible lo grant Earned Leave
{EL} in combination with special cagual
leave,

3, Casual leave may be granted in
combination with half pay leave,

Which of the above statements are correct 7

e} 1, 2and3

{b) 2and3only

{¢) land2only

(d) 1and3enly

B-UQ/RV-N-B

il

al.

(20-A)

Which of the following statements are correct
in the context of encashment of earned leave
(EL) along with LTC 7

: CGovernmenl servants are allowed to
encash 10 days EL at the time of
availing LTC to the extent of 60 days
during the entire career,

2. The leave encashment at the time of
LTC will be deducted from the
maximum amount of EL encashment at
the time of retirement.

3, Where both wife and husband are
Government  servants, encashment of
leave equal te 10 days at the time of

availing LTC will continue to be
available to both.

{a)’ 1 and 2 only

tb) 2and3only

e} 1and3only

d) 1,2and3

Consider the following statements in the
context of conditions for treating of training
as duty :

L.  The treining should be in India.

2. The period of training should not exceed
fwo vears.

4. It is obligatery on the part of the
Government to gond the person for such
training.

Which of the above statements are correct ?

{fal 2 and3only
{b) 1and?2enly
te¥ 1 and 3only
(d) 1,2and3
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52. In which of the following cases, Medical
Certificate is not necessary for grant of Leave
Not Due (LND) 7
1. LND in continuation of Maternity Leave
2. LND in continuation of Child Adoption

Leave

3. LND in continwation of Child Care
Leave

tal 1and?Zonly

tb) 1and3 anly

tc} 2and3donly

@) 1.2and3

o3. In which of the following cases: can
extra-ordinary leave up to 24 months be
granted ?

{a) When sther leave is admissible but the
Government servant applies in writing
for grant of extra-ordinary leave

(b} Where the Government servant who has
completed one vear's continuous service
is undergoing treatment for Pulmonary
Tuberculosiz

{c) Where the leave is required for the
purpose of prosecuting studies certified
to be in public interest, provided the
rovernment servent concerned has
completed 3 year's continuous service on
the date of expiry of leave of the kind
due and admissible

{dy Al of the above

B-UVEV-N-B

§4. Consider the following statements in relation

a3.

(22-A)

to the guantum of leave salary payable to a
Government servant :

1. A Government servant who proceeds on
earned leave 18 entitled to leave salary
equal to the pay drawn immediately
before proceeding on earned leave,

2. A Government servant on half pay leave
is entitled to leave salary equal to half
the amount of pay drawn immediately
before proceeding on halfl pay leave.

3. A Government servant on commuted
leave is entitled to leave salary equal to
the amount of pay drawn immediately
before proceeding on commuted leave,

4 A Government servant on
extra-ordinary leave iz not entitled to
any leave salary.

Which of the above statements are correct 7
ta} 1,2 and 3 only

(b} 1,2 and 4 only

{c) 1,3 and 4 only

{d) 1,2, 3and4

Which of the following are categorized as
special kinds of leave under CCS (Leave)
Rules, 1872 7

1.  Maternity Leave

2.  Paternity Leave for Child Adoption
3. Child Care Leave

4.  Leave Not Due

(a) 1,2and4enly

(b} 2,8 and 4 only

(¢} 1,2 and 3 only

(d} 1,2, 3and4
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56. Which of the following shall mof amount to
mizgeonduct in terms of Central Civil Services
(Conduct) Rules, 1964 7
tal  Habitual abseénce without permission
by  Habitual late attendance
{e)]  Habhitual borrowing
(d) Untrustworthiness in connection with

employess business

87. The conditions for grant of personal pay equal
to the difference between pay plus special pay
drawn in the lower post and the pay due in
the higher post on promotion are
1. It must be certified that but for his

appointment to the other post, the
Government  servant would have
continued o draw special pay.

2, The protection will only be for 8o long as
the Covernment servant could have
centinued to draw the special pay,

3, The personal pay will be ahsorbed in
subsequent increases of pay.

Which of the above statements are correct 7

{a) 1land 2anly

(b}  1and3 only

(e} 2and3only

(d}) 1.2&and3

B-UQ/RV-N-B

LiLI

(24— A)

Subsistence grant means

1. A monthly grant made to a Government
servant who is nol in receipt of pay or
leave salary,

2. An allowance paid to & Covernment
servant during his suspension,

Which of the above statements is/are correct 7
ia) 1only

(b} 2 only

{c) Both1and2

id} Netther 1 nor 2

Under which of the following circumstances
no lien of 8 Government servant shall be
retained 7

1.  While on Foreign Service
= While holding a temporary post

3.  While having proceeded on immediate
absorption basis to a post outside his

BETViCE
(a) 1,2and3
(b) 1 only
(e 2only
idl 3 only

Which of the following is not a Primary Unit
of Appropriation specified under Rule 8 of
Delegation of Financial Powers Rules, 1978 ¥

(el Owvertime Allownnee
(b} Owverheads
{el  Depreciation

(d) Buspense
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Which of the following is/are correct regarding
fixation of pay in case of employees who seek
transfer to lower post under FR 15 (a) 7

1. The pay of a Government servant
holding a post on regular basis will be
fixed at & stage equal to the pay drawn
by him in the higher grade.

2. If the maximum of the pay scale of the
lower post is less than the pay drawn by
him in the higher post, his pay may be

restricted to the maximum uonder
FR22(1) (a) (3},

{a) 1only

(bl Both1and 2

(e} 2 only

{d} Neither 1 nor 2

A Non-Plan proposal on a new service or for
expansion of existing service, will require the
approval of the Committee on Non-Plan
Expenditure, if the amount exceeds

(a) < 20crore
{b) ¥ 50 erore
le) ¥ 75 crore
(d)  F 100 crore

(26—

68. What kund of EOL (Extra Ordinary Leave)

A)

granted automatically counts as qualifying
gervice for pension and for increments
without any further sanction ?

1. EOL granted due to inability of a
Government servant to join or rejoin
duty on account of civil commotion.

2, EOL granted for prosecuting higher
technical and scientific studies.

4. EOL granted to a Government servant
suffering from mental illness,

Which of the above statements i=’are correct 7

(a) 2 only
(b} 3 only

{e) 1and 2only
(d) 1,2and3

Which of the following points are required to
be kept in view while sanctioning
honorariam 7

1. The expenditure on the honorariom will
be met from the sanctioned budget of
the concerned office.

2 No honorardum should be granted in
cases where overtime allowance has
been paid to the staff in connection with
the same work.

3, No honorarium is admissible
temporary increase in worlk.

4. Work should be of occasional or
intermittent nature;

tor

ta) 1,2and3only
(b} 1,2and 4 only
el 2,3 and 4 only
{dr 1,2 3and4
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685. Which of the following categories of employees
are oligible to share General Pool
Accommodation 7
1.  Central Government servants ineligible

for general pool residences
2. Staff of semi-Government Organizations
3. Teachers of recognized schaols
4.  HRetired Central Government servants
fa) 1,2 and3only
tby 1,2 and 4 only
(e} 2, 3and4only
(d)} 1,2,3and4

66. An authority, responsibility and obligation of
each Department in the matter of disposal of
business allotted to 1t are defined in;

1.  The Allocation of Business Hules.

2.  The Transaction of Business Rules,

3. The Rules of Procedure and Conduet of
Business.

Which of the above statements ig/are correct 7

fa) lonly

(h) 2 anly

(e} 3 only

(d) 1,2and3

67. The Programme of Inspection of each
section/desk in a Mimstry is drawn up by
ta}  The Nodal Mmistry
{b}  The Staff Inspection Unit
fe]l  The Internal Work Study Unit
tdl  The Ihrector of Aundit

B-UQIRV-N-B

T0.

(28-A)

Consider the following statements in the
context of “Lapse of Sanction”

1. A sanction for any fresh charge unless it
is specifically renewed, lapses if no
payment in whole or in part has been
made during a period of 12 months from
the date of issue of the sanction.

2. If the currency of & sancton is
prescribed in the  deparimental
regulation or 15 gpecified in the zanction
itzelf, the zanction lapses on the expiry
of such periods,

Which of the above statements is/are correct 7

(a) 1only

by  2only

fct Both l'and 2

(d) Meither 1 nor 2

A gelf eontained indepéndent proposal

gubmitted for the approval of the House and

drafted in such a8 way as to be capable of
exprassing a decision of the House 15

ta)  Substantive Motion
(b}  Substitute Motion
fe) | Subsidiary Motion

(d) Aneillary Motion

Money Bill shall be introduced in the Lok
Sabha with the recommendation of

(a} The President

(h)  The Speaker of the Lok Sabha

{g) The Secretary’ General of the Lok Sabha

fdl The Finance Minister
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Which kind of leave will be granted in the | 73.

following cases to a Government servant 7

1. Where staff is not able to attend office
during eivil disturbances, strikes. ete,

2. Training with P&T Units of the
Territorial Army.

3.  Donating Blood to recognized Blood
Banks on a 'w:hrking day.

(m) Casual leave

(b)  Special casual leave

{e) Earned leave

(d) Half pay leave

Under which of the following circumstances,

will Daily Allowanes (DA) be admissible to a

Government servant while on tour ?

5 When Government servant takes casual
leave,

T,

2. When Government servant takes
restricted holiday,

3. When Government servant is actually
and not merely constructively present
on duty station on Sunday or haliday.

4, The Government servant left his place
of halt on Sunday and holiday in the
merning and returned the same
EVENING.

(a) 1and3only

(b) 3 and4only

(c} 1and4donly

(d) 2and3 only

(J0-A)

In cvase of tranasfer within the same station

involving a change of residence, a

Government servant will be entitled to

travelling allowanes as under :

1. Composite transfer grant equal to one
month's pay (Band Pay plus Grade Pay
plus NPA where admissible),

2.  Composite transfer prant equal to
one-third of Band Pay plus Grade Pay.

3. Actual cost of conveyance for self and
family but not excesding the road
mileage allowance admissible under
rules.

4. Actual cost of transportation of personal
effects not exceeding the amount
admissible under rules,

Which of the above statements are correct ?
(a} 1and3only

b} 2,3and4only

(e} 1,43 and 4 only

(d) 2 and4 only

For the purpese of TA on transfer, which of

the following are included in the definition of

‘Family' ?

1.  Spouse residing with the Government
servant,

2. Parents residing with the Government
servant and wholly dependent.

a, Unmarried sisters and minor brothers
residing with and wholly dependent
upon the Government servant.

4. Stepfather residing with and wholly
dependent upon the Government
servant.

fal 1,2 and 4 only
(b} 1,2 and 3 only
(e 2,3 and 4only
dl 1,2 3and4
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76. What is the quantum of joining time

admizsible te a Government servant on
tranafer from one station to another involving
a distance of more than 2,000 km by direct
route ? (not involving air travel)
(n) 10 days
(b} 12 days
{e) 15 days
(d) Sdays

76. Joining time may be combined with which of
the following ¥
1. Vacation
2. Earnad leave
3. Commuted leave
4, Casual leave
ta) 1,2 and 4 only
(b} 2,3 and 4 only
f¢) 1,2and 3 only
d) 1,2.8and4

77. In which of the following matters weightage
for satisfuctory performance of duties for the
prescribed  tenure in the North-East is
admissible to a Government servant 7
1.  Promotion in cadre posts
2. Deputation to Central tenure posts
3.  Courses of training abroad
{a) 1and2only
ib)  1and3only
(e} 2and3only
(d) 1, Z2and3

LB=UGMRY-N-B

78.

78,

&0,

(32-A)

Which of the following conditions are required

to be ensured by the sponsoring Department

while formulating proposals for training of

Government servants under the financially

aided schemes ¢.g. Colombo Plan, ete,

1. He should have at least 4 years to serve
after conclusion of the training.

2, He should possess adequate background
of the subject in which he would be
receiving training.

3.  He should have completed a minimum
of & years service.

(a) 1and2only
thy 1and 3 only
el 2and 3 only
td} 1,2and3

An officer retires with a pension of T 37,275,
He has opted to commute 40% of his pension.
Taking the commutation factor of 8194 and
his age next birthday as 61 years, the amount
of commuted value of pension would work out
1o

{a) T 12,77,011
(b) ¥ 1308222
el ¥ 14,66,071
{d} ¥ 15,99.623

A Central Government servant retires after
completing 34 years and 7 months of
qualifying service with emoluments last
drawn as follows -

Band Pay + Grade Pay (T 20,000 + 5,400)

Dearness Allowanee @ 107% of Band Pay + GP,

The Retirement Gratuity in this case would
be

la} T 6,76,537
{b) ¥ 7.87.,537
el T EATHAT
td) ¥ 976,637
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Bl. For which of the following posts, can
candidates with Implanted Pacemakers be
considered fit for appointment 7
| 8 Pilots
2. Railway or Bus Drivers
3.  Police and Security
4, Posts attached to electro-magnetic areas
ta) 1 andZ2only
(b} 2 only
{c) 3 and4only
(d} Nomeof the above

82. In which of the following cases, production of
medical certificate of health is not necessary 7
1. A retived Government  servant

re-employed immediately after
retirement.

2. A Government servant promoted from
non-qualifying service paid from a local
fund to a pest in Government serviee,

3. A Government servant appointed in a
temporary vacancy for a period not
exceeding 3 months.

4. A person re-emploved after forfeiture of
past service.

{a; 1and4only

(b} 1and3 only

{e) 2 and3only

{d) 2 and4only

B-UQRV-N-B

(38 -A)

B3. In the context of Allotment of Government

Residences (General Pool in Delhi) Rules,
1963, ‘Emoluments’ includes :

1. Pay, other than special pay or pay
granted in  view of personal
qualifications of a Government servant.

2.  Stagnation Increment.

3.  Non-Practizing Allowance (NPA),
Which of the above are correct ?

ta) 1and 3 only

(b} 1and 2 only

i)  2and 3 only

dl 1,Zand3

Tenure Officers’ Pool for allotment of
Government residences to officers on duty
with the Central Government or Dethi
Administration on tenure basis is for officers
of

1. The Indian Administrative Service
2.  The Indian Forest Service

4.  TheIndian Police Service

4.  The Central Civil Services

Which of the above are correct ?

(el 1,2.8and4d

(b} 1, 2and 4 only

(¢} 2,3 and 4 only

(d} 1,2and3 only
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BS. What is the ceiling amount for reimbursement

of residential telephone (Landline andfor
Mobile connection) eall charges fixed for
sdditional Secretary and Joint Secretary to
the Government of India 7

{a) Additional Secretary : ¥ 1,800 pm and

Joint Secretary : ¥ 1,800 pm

(b  Additional Secretary : ¥ 1,800 pm and

Joint Secretary : ¥ 1,600 pm

{e)  Additional Secretary : ¥ 2500 pm and
Joint Secretary : ¥ 2,000 pm

(d) None of the above

Which of the following are ‘Recording’
activities 7

1. Removing routine papers
2. Categorizing the file

under

their

3. Indicating title on file

appropriate  catchwords  in
alphabetical order with a wview to
facilitate itz location in the event of

need
4, Stitching the file
(a) 1, 2and 3 only
(b) 2,3and4only
(¢) 1,2 and 4 only

(d} 1,2, 3and4

B7.

[36-A)

The form of communication used for making
decisions of
Government in important matters of policy
eg. the policy of industrial licensing,
appointment of commitlees or commissions of
enguiry, which are alse published in the
Gazette of India, is called

publie  announcement of

(e} Resolution
(h) Circular

(e}  Notification
(d) Preas Note

Which document takes the
voluminous old fles put up for reference and
15 capable of being put up at short notice 7

place of

(a)  Statement of case
{b} Standing note

{c) Partfile

tdl  Standing Guard File

Which of the following statements regarding

‘Standing Note' are correct 7

1. It i3 in one part only.

£ It comtains (i) Extracts of notes and
correspondence from earlier papers and
{ii) Model forms in which orders are to
b communicated.

It is prepared on type subject.

It is prepared on any item which may be
difficult, complicated, required for
day-to-day reference or has historical

importance.
{a} 1and 2only
(h) 2 and3 only
ey 1 and 4 only
(d) 3.and 4 only
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90. A Central Government servani drawing Band
Pay of ¥ 18,600 plus Grade Pay of ¥ 4,800
died on 31.08.2014 while in service and his
date of birth was 06.06.1955. His family is
eligible for family pension. What is her family
pension at enhanced rate and at normal rate
at relevant dates 7
{al Enhanced rate ¥ 14,040 and Normal
rate T 8,360

(b) Enhanced rate ¥ 11,700 and Normal
pale % F,020

{c} Enhanced rate ¥ 11,700 and Normal
rate 5 8.360

{d}) Enhanced rate # 14,040 and Normal
rate T 7,020

91. An officer-oriented work unit within =
Department with a specific task assigned to it
i8 called
ial Section
(h) Wing
(e} Branch
(d)  Desk

82, Collection of information and files,
eompilation of data in given forms, opening of
files, maintenance of current files and
internal movements are amongst the
functions of
{a} A Section officer
(bl A Desk officer
(e) The Stenographerz, Assistants or UDCs

attached to the Desk officers
(d) Under Secretary
B-UQ/RV-N-B

(38-A)

93. To ensure that the expenditure is incurred for

the purpose for which funds have heen
provided and that the expenditure does not
exceed the allocation are the
reaponaibilities of

budget

tal  Controlling Cificer
ih)  Financial Advisor
ie}  Head of Department

{d} Competent Authority

Which of the following types of sanctions are
not required to be endorsed to the Audit
officer 7

1. Sanctionz relating to grant of advances
to Central Government employees,

2.  Bbanchons relating to appointment or
promotion or transfer of Gazetted and
non-Gazetted officers.

4. Cirders

expenditure of a definite amount.

CONYEVINE sanctions to

4.  Orders conveying sanctions to the grant
of additions to pay such as Special
Allowance, Personal Pay, ete,

ta) 1and 2 only
(b} 2 and 3 anly
(¢} 3 and 4 only

{d} 1and4only
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95. The guidelines for preparation of budget
estimates are issued from time to time by the
(a) Ministry of Finance, Department of
Economic Affairs, Budget Division
(b} Ministry of Finance, Department of
Fxpenditure
(e}  Ministry of Finance, Department of
Revenue
{d}) Ministry of Finance, Controller General
of Aecounts
88. When a need arises to incur unforeseen
expenditure in excess of the sanctioned grant
and there is not sufficient time for the voting
of the supplementary demand and the passing
of the connected appropriation hill before close
of the financial year, an advance shall be
obtained before incurring the expenditure
from
ta) Consolidated Fund
{b} Contingency Fund
{c)  Public Fund
(d)  None of the above
#7. ‘'Revenue’ and 'Capital’ are the two Divisions
of
(a)  Public Fund
(b} Contingency Fund
{¢)  Consolidated Fund
(d) General Services
LB=-LUMREV-N-B

8.

104,

(40-A)

The Competent Authority to add te the
primary units any other primary unit or
prescribe an entirely different set of such
units is

{a)l Associate Financial Advisor

(b)  Head of Department

e}  Ministry of Finance

(d) Seeretary of the Ministry/Department of

Central Government

Minister of Administrative Ministry and the
Finance Minister have powers to approve
original Cost-Estimates with an outlay of

ta) Lessthan T 50 Crores

ik} ¥ 50 Crores and above but less than
7 100 Crores

te) ¥ 100 Crores and above

id) T 25 Crores and above but less than

¥ 50 Crores

To which of the following the Delegation of
Financial Powers Rules, 1978 do not apply 7

1, The Ministry of Defence and authorities
subordinate to it in relation to the
expenditure debitable to Defence Services
Estimates

2, The Department of Atomic Energy and
Space

e

The Department of Telecommunications

4. The Ministry of Railways and authorities
subordinate to it

(@) 1,2and 3 only
(b} 1,2 and 4 only
te) 2,3 and 4only
id) 1,2 3andd
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101. The Department of the Central Government
and Administrators shall have full powers to
sanction sale or dismantlement of purely
temporary structures. A purely temporary
structure means a structure, the life of which
18 not more than
fa) 1 year
(b) 2 years
{c) 3 vears
{(d) bvears

102, HRA is payable with reference to the pay
drawn in the preseribed
(a) Pay Band only
(b}  Pay Band plus Grade Pay plus NPA, if

240¥

(e}  Pay Band plus Grade Pay plus Special

Pay
id}  Pay Band plus Grade Pay plus Personal
Pay

103, In which of the following circumstances, a
Government servant is nof entitled to HRA ?
1. [If he shares Government accommedation

allotted rent-free with another
Government servant,

2. If his wife/her husband has been allotted
Government accommodation at the same
station by the Central or State
Government.

3. Ifheis stayving in Inspection Quarters.

(a) 1 and2only

{b) 1and3only

(gd  Zand 3 only

(d) 1,2and3

B-UQ/RV-N-B {42 -

104

105,

106.

A

(b)

Upon the decisions taken by the Government
on the recommendations of which of the
Central Pay Commissions (CPC), the Border
Area Allowance has been discontinued 7

ay a™cpe
) 4 cpe
(v &CPC
dy & cpe

The Cabinet, which is responsible for shaping
the overall policies of the Government in
discharging its responsibilities, consists of the

tal  Cabinet Ministers only

Cabinet Ministers and Ministers of
State

{c} Cabinet Ministers and Deputy
Ministera

{d) Cabinet Ministers, Ministers of State
and Deputy Ministers

For the purpose of Financial Regulations

Part-1, '‘Controlling Officer' means

An officer who is entrusted with the
responsibility of controlling the progress
of expenditure under any appropriation

(a)

(b} An authority within whose financial

powera the amount at igsue falls

(e} The Government or any other authority
te which relevant powers may be

delegated by the Government

(d} A Head of office or any other Gazetted
officer designated by a Department of
the Central Government/a Head of
department to draw bills and make
payments on behalf of the Central

Government
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107.

Which of the following olficials/persons are
authorized to sign military receivable orders
(MROg) ?

1. Civilian Gazetted officers of the Defence
Orgamzation under Ministry of Defence

2. All Gazelted officers in the Defence
Accountz Department

3. All Section Officers (Accounts) in the
Defence Accounts Department

4. Senior Auditor emploved in an office of
Controller of Defenee Accounts

(a) 1,2 3and4
(b) 1,2and4anly
(¢) 1,2 and3only
(d) 2 3and4only
108. Expenditure falling under which of the
following categories represents, for the most
parl, obligatory charges and unavoidable
sommitments 7
(a)  Pay and allowances of the personnel of
the Armed Forces
(b} Transportation charges
le}  Stores purchases
{d}  Miscellaneous expenditure
109. Which of the following nature of expenditure
is eompliable to locally controlled heads 7
1 Pay and Allowances of Air Force
personnel
2. Works expenditure
Paymenta to Industrial Establishments
employed in Store Depotzs;, Factories,
et
(m) 1and2only
tb)  1and 3 only
(c} Zand 3 only
{(d) 1,2and3
-B-UQ/RV-N-B (44—

116 Powers of reappropriation of funds arc
exercised only by
1. Government of India
2, Officers of Central Controlling
Aunthorities

111.

112,

Al

3.  Command Headquarters
4. Independent stations
Which of the above are correct ?

fa) 1,2 and 3 only
(b} 1,2 and4 only
(e} 2,3 and+4only
(dy 1,2, 3and4

Hevised Estimates for the current financial
year and Budget Estimates for the ensuing
financial year in respect of locally controlled
heads. are required to be submitted by
unita/formations through the Pr.CDA/CDA
concerned 20 as Lo reach the respective
branches at the Armed Forces Headquarters

by

(a) 10" August
(b) 25" Octaber
(¢} 30'™ October
(d) 10" December

Whose prior wrnitten consent shall be required
for incurring expenditure by the Commanding
Officer  of Unit/Ship/Establishment  or
Formation in cases where the irregularity of
an item of expenditure has been challenged hy

an  AQAAD GE or other local audit
authority ?

(a) C&AG

(b} Director of Audit (Defence Services)

(¢}  CDA/Pr. CDA

(d} CGDA
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118. Financial responsibility in the matter of
enhancement of ASC supply contract rates in
respect of the contracts sanctioned originally
by the Sub Area Commander rests with
{a}  Area Commander
(b}  GOC-in-Chief Command
(e} THQ of MOD (Army)

id)  Ministry of Defence in consultation with
Ministry of Defence { Finance)

114. In the case of items which have become
irFeroverable from any cauRe, the
Pr.CDA/CDHA shall have the powers to write
off an amount to an extent of
(a} ¥ 20,000
(b} ¥ 15,000
fe) & 10,000
(dl & 5000

115. Full powers have been delegated by the
Ministry of Defence to sanction time-barred
TADA claimsz in respect of the civilinns
serving in the lower formations of Army
Headguarters to the
(a)  Chief of Army Staff
(b} Adjutant General
{e)  Quarter Masgter General
(d)  GOC-in-C Command concerned

118. Contractz will be normally for the 12 months
of the financial year but may be for shorter
periods. However, in terms of the exception
provided by the Government, Director
General of Ordnance Factories can execute
contracts for leases of shops ete. in Factory
Estates for
{n) & period of 2 yvears
(bl & period upto 3 years
fch  a period exceeding 3 years
(d)  a period not exceeding 6 years

B-UQ/RV-N-B (46 -

117.

118.

119.

120,

A)

Which of the financial irregularities including
losses as given below are required to be
reported to Pr.ODA/CDA of Defence Accounts
immediately az soon as they are detected 7

1. All losses of aircrafts, helicopters, ete.

2. All losses of Poblic money and stores

due to theft, fraud or gross neglect if the
value exceads T 2 000

3. All losses of Naval aircrafts, ships,
submarines, ete.

4. Cases of unauthorized issues of cash

{a) 1,2 anddonly
(b)  1,2and 4 anly
fey 2,8 and 4 only
(d) 1.2,3endd

Fresh sanction iz necessary if an approved
MES work iz not commenced within

tal 1 year of the date of administrative
approval

(b} 3 years of the date of administrative
approval

ted B years of the date of administrative
approval

(d) 6 years of the date of administrative
approval

The final estimate for the year based on the

latest known actual and the likely

expenditure during the remaining period of

the financial vear is called

{a) Hevised Estimates

(b) Forecast Estimates

(e} Budget Estimates

td)  Modified Appreciation

All losses of public money in an Ordnance

Depot shall be reported to the

ta)  Dhrector General of Ordnance Services

th)  THQ of MOD (Army)

te)  Master General of Ordnance

{d} GOC-n-C of Command, Commander

Independent Area
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Note : English version of the instructions is printed on the front cover of this Booklet.
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